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1. HEJIX OCBOEHUA JUCHUIIJIMHBI

LlenssMu OCBOEHHMS AUCLHUIUIMHBI «J{OKyMEHTallMOHHOE OOeclieYeHue YIPaBICHUS» SBISIOTCA:
npuoOpeTeHne CHCTeMbl 3HAaHMH B OOJIACTH JOKYMEHTAI[MOHHOTO OOECIEYeHUs yNpaBiICHUs, U
UCIIOJIb30BaHUE UX B IPAKTHUECKON padore.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII

HMucnunmuna «JlokymentanimonHoe obecrnieuenue ympasieHusi» (JJOY) oTtHocutcs k dYactw,
dbopMupyeMoil yuacTHUKaMU 00pa30BaTENIbHBIX OTHOIIEHUH Onoka 1 «O0s3arenbHble TUCITUTUTMHBD)

OIIOIL

[IpeamiecTByromnye TUCUUILIAHBI (KYpPCHI,
MOJYJIU, TPAKTUKH)

[Tocnenyromire TUCHUIIITUHBI (KYpChI, MOTYJIH,

MTPAKTHUKH)

bpena-meHeKMEHT

[TIpon3BOACTBEHHBIN MEHEKMEHT

YnpasiieHue 4eI0BeYeCKUMHU PECypcaMu

KopnoparuBHas u counaibHast
OTBETCTBEHHOCTb

OreHKa KOHKYPEHTOCTIOCOOHOCTH

HJ’IaHI/IpOBaHI/IC ACATCIIBHOCTH OpraHu3alnu

Crparernyeckuii MEHEJKMEHT

VYnpasiieHue opranu3alMOHHBIMU
M3MEHEHUSIMHU

3. IJTAHUPYEMBIE PE3YJBTATBHI ObYYEHHUA 11O JUCHUIIJIMHE

Kox u HanmenoBanue

Kon u ungukarop

PesynbraTsl 00y4yeHus

KOMIIETEHIIU (MHAMKATOPHI) TOCTHUKEHUS
KOMIICTCHIUU

VYK-1 - Cmocoben | YK-1.1. Haxomut, | 3HaTh CylIHOCTh, CBOMCTBA, BUIBI U
OCYIIECTBIISATH TIOUCK, | HHTEPIPETUPYET, WUCTOYHUKU WH(HOPMAIIUU, METO/IBI
KPUTHYCCKUH aHAM3 W | KPUTHYSCKH aHAIM3HUPYET M | MIOMCKA U KPUTHUECKOTO aHAIn3a
CHHTE3 uHpopMmanuy, | CHHTE3UpyeT HHpopMaIyio, | ”HGOpMaIUU
IPUMEHSTh CHCTEMHBIH | TpeOyeMyr0 IS pelIeHus | YMeTh OCYIICCTBIISATH TTOMCK,
MOJAXOA  JUIS  pEIICHUs | MOCTaBJICHHOH 3a71auu KpUTUYECKU  aHamu3 W CHHTE3

IIOCTaBJICHHBIX 3a1a4

nHpopManuu; 0000IaTh Pe3yIbTAThI
aHaJIn3a JJis1 pCHICHUS IOCTAaBJICHHBIX
3aj1a4

ITK-1 - Criocoben
(hopMHUpPOBaTH BO3MOYKHBIC
pEIIeHUs Ha OCHOBE
pa3pabOTaHHBIX JJIT HUX
LIEJIEBBIX MTOKA3aTelIeH

IIK-1.5 Bnaneer HaBBIKAMU
JOKyMEHTAILHOTO
opopmileHUs pelieHul B
yIpaBICHUU JEATEIHHOCTH
OpraHu3aui

3HaTh COCTaB HOPMATHBHO-IIPABOBOTO

o0ecrieueHus  JOKYMEHTAIlMOHHOTO
o0ecrieyeHus yrpaBJeHuUs!

3HaTh MTOPSIIOK oopmIIeHUS
JOKYMEHTOB

3HaTh  Ha3HAYeHUWEe M COCTaB
OpraHu3alOHHO - [IPaBOBOM
JOKYMEHTaIU!

Brnagerp mMeromam U mpuemMamu

paboThI ¢ JOKYMEHTaMH

4. OFbEM JJUCIHUIIJIMHBI 1 BUJIbI YUYEBHOM PABOTHI
OOmumii 00beM OUCHMIIINHBI COCTABIIACT 3 3aUeTHRIE eqUHMIIEI, 108 akameMHUIecKuX 4acoB.




(01010

Bun yueGHoI paboThI Bcero Tpumectp
4acoB 4
KonTakTHas padora (Bcero) 30,2 30,2
B TOM YHCIIE!
1) 3ansatus pexiuonnoro tuna (JIK) 10 10
U3 HUX
— JIEKIIUH 10 10
2) 3ansitusa ceMuHapckoro tumna (I13) 20 20
U3 HUX
— cemuHapsl (C)
— npaktuyeckue 3ausatus (I1P) 20 20
— naboparopHbie padotsl (JIP)
3) rpynmnoBble KOHCYJIbTAUU
4) nHAMBUAYaTbHAS padoTa
5) npoMeXyTOuHas aTTecTalus 0,2 0,2
CamocrosiTesibHas padora (Bcero) (CP) 77,8 77,8
B TOM YHCIIE:
KypcoBoii mpoekt (pabora)
PacuetHo-rpaduueckne paboTh
KonTtponbHast pabota
Pedepar 20 20
CaMonoIroToBKa (CaMOCTOSITETLHOE U3YUCHHE Pa3/IeIioB,
npopaboTKa ¥ MOBTOPEHUE JIEKIIMOHHOTO MaTepHaja U MaTepuana 54 54
y4eOHUKOB U Y4eOHBIX TOCOOUH, MOATOTOBKA K JTAOOPAaTOPHBIM U
MPAKTUYECKUM 3aHITHSIM, KOJUIOKBUYMaM | T.1.)
IToaroroBka K arTecTralyu 3,8 3.8
OOumi 006eM, Yac 108 108
dopma MPOMEKyTOYHOU aTTeCTallun 3auer Bager
0390
Bun yueGHOM paboThI Bcero | Tpumectp
4acoB 5
KonTakTHas padora (Bcero) 20,2 20,2
B TOM YHUCIJIE:
1) 3ansTus aexkuuonHoro tuna (JIK) 10 10
13 HUX
— JIEKIIUA 10 10
2) 3anstus cemuHapcekoro tuna (I13) 10 10
U3 HUX
— cemuHapsl (C)
— npaktuyeckue 3ansatus (I1P) 10 10
— maboparopHbie padboThl (JIP)
3) rpyInIoBbie KOHCYJIbTALIMHU
4) uanuBUAYyadbHAs padboTa
5) IpoMeXyTOuYHasl aTTeCTALUs 0,2 0,2
CamocrositesibHas padora (Bcero) (CP) 87.8 87,8

B TOM YHCIJIC:




KypcoBoii mpoekT (paboTa)
PacuetHo-rpaduueckne paboThl
KonTtposnbHas pabota

Pedepar 20 20
CamoroaroToBka (CaMOCTOSATENIbHOE U3yUEHHE Pa3/IeioB,
popaboOTKa U MOBTOPEHHUE JIEKIIMOHHOTO MaTepualia i MaTeprasa

. 64 64

Y4eOHHMKOB U Y4eOHBIX TOCOOUH, ITOATOTOBKA K JIAOOPATOPHBIM U

MPAKTUYECKUM 3aHATHIM, KOJUIOKBUYMaM M T.1.)

IToaroroBka K aTTecTalllii 3.8 3,8

O6mmii 066eM, yac 108 108

dopMa MPOMEKYTOUHOU aTTeCTALUN 3auet AT

5. COAEP)KAHUE U CTPYKTYPA IUCHUITIJIMHBI
5.1. Conep:xaHue TMCUMILINHBI
Ne paznena | HaumeHnoBanue pasnena Coneprkanue pasjena (TeMbl)
(Temnl) (TeMbl)
! Cucrema IOV [Tonstue JAOVY. Ilonarue penonpousBoacta. CyIIHOCTh
HOV. Ilpenmer OY. Conepxanue JOY.

2 HopmarusHo - CoctaB HOpMaTHBHO-TIpaBoBOrO obOecneuenus J1OVY.
nmpaBoBoe oOecnieueHue | 3akoHoaarenbcTBo P®, mpaBoBeie akThl I[lpesumeHta,
J0Y [IpaButenscTBa PO, benepanbHBIX OpraHoB

UCIIOJTHUTENIbHOM BJIacTH B 00JACTH JOKYMEHTAI[HOHHOTO
o0ecreyeHusl. l'ocynapcTBeHHble  cTaHAapThl  Ha
JOKYMEHTAIIUI0,  OOIIEPOCCHUUCKUE  KIIacCU(PUKATOPHI
TEXHUKO-IKOHOMHYECKOHN M COIMAbHON HH(pOpMAaIIHH.

3 [Topsimok opopmneHust OOmwmit BUA M COCTAaB PEKBU3UTOB JOKYMEHTA; OOIIHE

JIOKYMEHTOB TpeOoBaHUS K O(GOPMIIEHUIO PEKBHU3MTOB JIOKYMEHTA;
TpeOOBaHUSI K WM3TOTOBJIEHUIO, YUYETY, UCIOJIB30BAHUIO U
XPaHEHUIO 0JIaHKOB c BOCITPOU3BE/ICHUEM
rocynapctBeHHoro repb6a P®D, repboB cyOwnektoB POD.
bilaHKM JOKYMEHTOB.

4 NudopmannonHo- CyurHoCTh, CBOMCTBA, BHJBI U MCTOYHUKH HH(POPMAIIHH,
CIIpaBOYHAs METOJIbI TIOWCKA M KPUTHUYECKOTO aHanm3a WH(GOpMAIUU.
JOKYMEHTaIus HNudopmaninoHHO-CipaBOYHbIE JOKYMEHTHI. CitykeOHble

MMChMA.

5 OpranuzanuoHHO- Ha3naueHne u cocraB OpraHU3allMOHHO - IPaBOBOM
pacnopsiiuTeNbHas JIOKYMEHTAIUU. Yupenurenbckue JIOKYMEHTBI.
JOKYMEHTaIus CocraBnenne u  odopmiieHHE  OTHENIbHBIX  BHJOB

OpraHU3aIlMOHHO-TIPABOBBIX JIOKYMEHTOB. OpraHuzanus
paboTHl peTUCTPaITUH.
6 Opranuzanus [TonsiTie AOKYMEHTOOOOPOTAa W €ro OCHOBHBIC JTaIlbl.
JTOKYMEHTO000poTa Opranuzanus paboTel C JOKyMEHTaMu. Perucrparms
NOKYMEHTOB. [IpoxokIeHue | TOpPSIOK HCHOJTHEHUS
JIOKYMEHTOB. DJIEKTPOHHBIN JOKYMEHTOOOOPOT.
7 CucreMaTuszanus u OnepatuBHOE XpaHeHHE JoKyMeHTanuu. [loaroroBka
XpaHEHHUE TOKYMEHTOB JIOKYMEHTOB K apXHUBHOMY XPaHEHUIO. ApXHUB.




5.2. CTpykTypa I¥CHUNIMHBI
Ounas ¢popma o0ydeHus1

Ne HaumenoBanwue pa3nena (Tembl) KonunuecTBo yacos
paznena Bcero | JIK I1P JIP CP
(Temnl)
1 Cucrema JI0Y 14 2 2 - 10
2 HopmatuBHoO - mpaBoBoe obecrieueHne 14 2 2 - 10
A0y
3 [Topsimok opopmiIeHUsT JOKYMEHTOB 16 2 4 - 10
4 WudopmanrnoHHO-cIIpaBOYHAs 16 2 4 - 10
JOKYMEHTalus
5 OpraHu3alMOHHO- pacrnopsAuTEIbHAsS 16 2 4 - 10
JIOKYMEHTaIUs
6 Opraau3anus TOKyMEeHT0000poTa 14 - 2 - 12
7 CucreMaTuzanus U XpaHeHHE 14 - 2 - 12
JTOKYMEHTOB
ATtTecTanus 4
OO6muit 00BemM 108 10 20 - 74
OuHo-3a04Hasi popma oOyueHHs
No HanmenoBanwue pazyiena (TeMbI) KomnuecTBo yacos
pasnena Bcero | JIK [P JIP Cp
(TembI)
1 Cucrema JIOY 16 2 2 - 12
2 HopmatuBHo - mpaBoBoe obecrieueHne 16 2 2 - 12
A0y
3 [Topsimok opopmIIeHHS JOKYMEHTOB 16 2 2 - 12
4 NudopmanmonHo-cripaBoyHas 16 2 2 - 12
JIOKYMEHTalUs
5 OpraHu3alMOHHO- PacropsAuTEIbHAS 16 2 2 - 12
JIOKYMEHTaIUs
6 Opranu3anus TOKyMEeHT0000poTa 12 - - - 12
7 CucreMaTuzanus U XpaHeHHUE 12 - - - 12
JTOKYMEHTOB
ATttecTanus 4
OO6muit 00BemM 108 10 10 - 84
5.3. 3aHATHS CEMMHAPCKOI0 THIIA
Ne Ne Bun Haunmenosanue KonuuectBo
/o paszmena | 3aHATHUS 4acoB
(Tembl) O®0O | 0390
1 1 I1P CucreMa 1OKyMEHTHUPOBAHUS YIIPABICHUECKON 2 2
JeSITEIbHOCTH
2 2 1P HopmarusHo - mpaBoBoe obecnieyenue JJOY 2 2
3 3 I1P [Topsimok opopmiieHUsT JOKYMEHTOB 4 2
4 4 I1P WndpopmanimoHHO-CTIpaBOYHAsL JOKYMEHTAIHS 4 2
5 5 I[IP  |Opranu3anvoOHHO- pacopsIANTEIbHAS 4 2
JIOKYMEHTaIlUs
6 6 [P  |Opranuzanusi TOKyMEHTO000pOTa 2 -
7 7 I1P CucreMaru3anus 1 XpaHEHHUE TOKYMEHTOB 2 -

6




5.4. KypcoBoii npoekT (KypcoBasi padora, pedepar, KOHTPOJbHasi padoTa)
3amaHue Ha BBINIOJHEHHE pedepaTta BbAaeTcs cryaeHtam B 4 tpumectpe (st OPO), B 5
tpumectpe (mas O3P0O) Ha 2-0if Hexene oOydeHwus. 3amura pedepara MPOBOAUTCS Ha MOCIEIHEH
Heziene TeopeTudeckoro ooyuenus B 4 tpumectpe (st ODPO), B 5 tpumectpe (ans O3D0).

20X NN R WD

JCII.

TunosBbie TeMbl pedepaToB:
Mecto u poib JOKYMEHTOB B COBPEMEHHOM YIIPaBJICHUU.
Cucrtema TOKYMEHTAIIMOHHOTO 00ECTICUeHUsI YITPaBICHUSI.
Hoxyment. Knaccudukamms 10KyMeHTOB.
bnanku cTporoii otyeTHOCTH. OCOOCHHOCTH XpaHEHHS OJIAHKOB CTPOTOM OTYETHOCTH.
Bunbr 61aHKOB 1 TpeOOBaHUS K HUM.
be3onacHOCTh IEHHBIX HH()OPMAITMOHHBIX PECYPCOB.
Oprann3alMOHHO-TIPABOBAsl TOKYMEHTALIUS.
[IpaBuna peructpanuu BXOAAMIEH U UCXOIAIIECH KOPPECTOHACHIIUH.
JIOKyMEHTONOTOKH: BHYTPEHHUE U BHEIIIHHE.
Homenknarypa nen. Buasl Homenknatryp. CocraBieHne u opopMiIeHHEe HOMEHKIATYPBI

. KoHTposb 3a ucnosHeHneM JOKYMEHTOB (TEKYIIHH, MPeypeIuTeIbHbIN, HUTOTOBBIN).
. Cnyxb6a JIOY u ee MecTo B OpraHU3alMOHHON CTPYKTYpe

. DIIEKTPOHHBIN TOKYMEHTOO00POT

14.

CyH_IHOCTb, CBOﬁCTBa, BUAbI U UICTOYHHUKU I/IHq)OpMaI_[I/II/I, MCTO/bI ITOUCKA U KPUTUYICCKOT'O

aHaju3a nHpopMauu

15.

CocraB HOPMAaTUBHO-IIPABOBOT'O obOecrieueHus JAOKYMCHTAIITUOHHOT'O obecreueHust

yIpaBJICHUS
16. Tlopsaok ohopMIeHUS TOKYyMEHTOB

17.

Hasnadenne u coctaB OpraHu3aiimOHHO - TPABOBOM IOKYMEHTAIIUH

5.5. CamocTosiTesibHasi paboTa

Ne Bunasl camoctosiTensHON paboTh KonnuectBo uacos
pasieina 010]0) 03®0
(Temnl)
Tema 1-7 | IIpopaboTka KOHCIIEKTA JIEKLIUI 18 14
Tema 1-7 | [lonrotoBka K MpakKTUYECKUM 3aHSATUSIM 18 14
Tema 3,4 | IloaroroBka KOMIBIOTEPHON IPE3EHTALIUN 6 4
Tema 1-7 | [TogroroBka pedepara 20 20
Tema 1-7 | M3ydyeHnue crienuanbHONM METOAMYECKOM JIUTEPATYPhl 12 32
Tema 1-7 | [loarotoBka K 3a4eTy 3.8 3,8
OOmumit 00BeM, gac 77,8 87,8

6. OGPASOBATEJIBHBIE TEXHOJIOI'MU
HNupopManuoHHBIE TEXHOJIOTHH, HCIOJIb3yeMble MPH OCYLIEeCTBJIeHUN 00pa30BaTEIbHOIO

npouecca no AMCHHUIIHHE

— cOop, XpaHEeHHe, CHCTeMaTH3alus U Bbliaya yueOHOH U Hay4yHOH HH(popMaIuuy;

— 00paboTKa TEKCTOBOH, rpadyUueCKOr U IMITUPUIECKON HH(DOpMAITUH;

— MOJTOTOBKA, KOHCTPYHPOBAHUE U MPE3EHTALUS UTOTOB MCCIIEI0BATEIbCKON U aHATUTUYECKOM
NeATENbHOCTH;

— CaMOCTOATENbHBI MOUCK JONOJHHUTEIBHOTO Y4yeOHOTO ¥ HAyyHOro Marepuaia, C
WCTIONIb30BAaHUEM ITOMCKOBBIX CHCTEM M CAaiTOB ceTH MHTEpHET, 3JIeKTPOHHBIX SHIMKIONEANH 1 0a3

JTAHHBIX;

— HCTOJB30BaHUE JJICKTPOHHOW TIOUTHI TpernojaBareiied M OOyJaromuxcsi Il PacChUIKH,
HEPEnUCKH U 00CYXIEHUS BOSHUKIIUX yUYEOHBIX MPOOIIEM.
- UCIIOJIb30BaHUE TUCTAHIIMOHHBIX TeXHOJIOru B pamkax DMOC.



I/IHTepaKTHBHLIe H AaKTHBHbBIC 06pa3OBaTeJIbele TEXHOJIOI'UMN

Nopaznena | Bua 3anstus (JIK, Ncnonb3yeMble MHTEpAKTUBHBIE U KonnuectBo
(TeMbr) [P, C, JIP) aKTHUBHBIE 00pa30BaTeIbHBIC 4acoB
TEXHOJIOTUHU 0P0 0390
3 I1P KoMnbloTepHas npe3eHranus 2 2
4 I1P KomnberorepHas npe3eHTanus 2 2

IIpakTryeckasi HOAr0TOBKA 00yYAKOIIUXCS

Ne pazpena Bun Bunasr pador Konnuectso
(Tembl) 3aHATHUS 4acoB
(JIK, TIP,
JIP) OdPO | 0390
1 I1P Cucrema 1OKyMEHTHUPOBAHUS YIIPaBICHUECKOM 2 2
JeSTeNbHOCTH
2 I1P HopmarusHo - npaBoBoe obecrnieuenue JI0Y 2 2
3 I1P [Topsimok opopmIIeHHS JOKYMEHTOB 4 4
4 I1P NudopManimoHHo-cripaBoYHast JOKYMEHTAITUS 4 4
5 I1P OpranuzanvoHHO- pacopsAAUTENbHAs 4 4
JOKYMEHTaLus
6 I1P Opraauzanus JOKYMEHT0000poTa 2 2
7 I1P CucreMaru3aiys 1 XpaHEHHUE IOKYMEHTOB 2 2

7. OUEHOYHBIE MATEPHAJIBI VIS TEKYIIETI'O KOHTPOJIA YCIIEBAEMOCTH
U IIPOMEXYTOYHOM ATTECTAIIMA

7.1. MeTonn4ecKue MaTepuaJbl, onpeesiomue Npoueaypbl OHeHUBAHUS B paMKaxX TeKylIero
KOHTPOJISl yCIIeBAeMOCTH

YCTHBII onpoc - cpesICTBO KOHTPOJISI YCBOCHHS yUeOHOTO MaTepuasia o TeMaM 3aHATHHA.

[Iponienypa mnpoBeaeHUs ITaHHOTO OLEHOYHOTO MEpONPHUSATHS BKIIOUaeT B cebs: Oeceny
npenogaBaresnsi ¢ 00y4aroIlUMCcs Ha TEMBbI, CBSI3aHHbIE C M3y4aeMOM AMCHMIUIMHON, U pacCUuTaHHOE
Ha BbIICHEHHE OObeMa 3HAHMH OO0YydYalomlerocs Mo OIpeaeieHHOMY paslely, Teme, IMpobiieme
(MHAMBUAYATBHO WK (PPOHTAIBHO).

[TokazaTenu asis OLEHKM YCTHOTO OTBeTa: |) 3HaHWME MaTepualia; 2) MOCIeI0BaTEIbHOCTD
W3JIOKEHUS; 3) BJIaJICHUE PEeUbl0 U MPOoGeCCHOHATHHON TEPMUHOJIOTHEH; 4) TPUMEHEHNE KOHKPETHBIX
IPUMEPOB; 5) 3HaHUE paHEe U3YUEHHOI0 MaTepuana; 6) ypoBeHb TEOPETUUECKOIO aHAJIN3a; 7) CTENEHb
CaMOCTOSITENIbHOCTH; 8) CTENEHb aKTUBHOCTH B Ipoliecce; 9) BHIMOIHEHHE PerjaMeHTa.

JUis TOATOTOBKM K JaHHOMY OLIEHOYHOMY MEPONPHUATHIO HEOOXOAMMO H3YYHTb pPaOOTHI
OTEUYECTBEHHBIX U 3apyOeKHBIX YUEHBIX IO T€ME 3aHSATHs, IPOCMOTPETh MOCIEAHUE aHATUTHYECKHE
OTYETHI ¥ CIIPABOYHUKH, & TAK)KE MOBTOPUTH JICKIIMOHHBIN MaTepual.

TecTupoBaHue - CpeICTBO KOHTPOJS YCBOCHHS ydeOHoro marepuana. He meHee, uem 3a
HEJII0 JI0 TECTHPOBAaHMsI, IPENOJaBaTeNIb OMpEAeIseT OO0ydJaroImMMCs HCXOIHBIC IaHHBIC IS
MOJTOTOBKHA K TECTUPOBAHMIO: Pa3feibl (TEeMbI, BOIPOCHI), IO KOTOPHIM OyAyT 3a/laHus B TECTOBOU
dbopme, TUTEPATYPy U UCTOYHUKH (C TOUHBIM YKa3aHHEM Pa3/IesioB, TEM, CTaTEH) JJIsl TOATOTOBKH.

TecThl BBIMONHSIOTCS BO BpeMs ayAUTOPHBIX 3aHSATUNA CEMUHAPCKOTO THUIIA.

KonudecTBO BOMPOCOB B TECTOBOM 3aJaHUU OTIPEIEISIETCS TIPETOIaBaTeIIeM.

Ha Bemonnaenne TectoB otBoauTcs 0,5-1 akageMHUYecKUi Jac.

NuauBuayansHOE TECTOBOE 3aJaHUE BBIAACTCS 00yUaromeMycsi Ha OyMakHOM HocuTene. Takxke
TECTUPOBAHUE MOKET MPOBOJUTHCS C HCIOJIB30BAHUEM KOMIIBIOTEPHBIX CPEJICTB WU MporpamMm B
CIeNUaIbHO 000PYI0OBAHHBIX TOMEIICHUSX.



[Ipy TpPOXOXKAEHWH TECTUPOBAHHUS TMOJH30BATHCS KOHCHEKTAMHU JIEKIUH, ydyeOHHKaMU He
paspelieHo.

YpoBeHb 3HaHUMII OOydarollerocss OMpeAensercs OLEHKaMU  «OTIMYHO», «XOPOILIO»,
«YJIOBJIETBOPUTEIBLHO», «HEYIOBIECTBOPUTEIHHOY.

3ammra pedepaTta — 3TO 3HAHHE MaTepuana TEMbl, OTCTAMBaHWE COOCTBEHHOrO B3IJIAAA Ha
npo0iieMy, IEMOHCTpalMs yMEHHsI CBOOOIHO BIAIETh MaTepHalioM, I'PaMOTHO (OpPMYIHUPOBATH
MBICJIH.

3amura pedepaTa IpOBOIUTCS HA MTPAKTUUECKOM 3aHATHU U TIPOJOJDKAETCS 5-7 MUHYT.

CryneHT aenaer cooOILIeHHE, B KOTOPOM OCBEIIAIOTCS OCHOBHBIE MPOOJIEMBI, JAETCS aHAIU3
HCIOJIb30BaHHBIX HCTOYHUKOB, 00OCHOBBIBAIOTCS C/eNIaHHbIe BBIBOJBL. [lociie 3Toro oH oTBevaer Ha
BOIIPOCHI IPETNoiaBaTeliss U ayAuTOpUH. Bce ONMmoHEeHThI MOTYT OOCyXIaTh M JOMOJHATH pedepar,
JaBaTh €My OLICHKY, OCIIapHUBaTh HEKOTOPbIE MOJOKEHUS U BHIBODI.

Ecnu 3amuTa pedepara mpuzHaHa HEYJA4HOM, TO, C YyYETOM 3aMEUYaHWUU, OH JIOJDKEH OBbITh
nepepabotad. CTyneHT yCTpaHsIeT HEAOCTaTKM W JWOO TOBTOPHO 3amumiaeT pedepar Ha
NPaKTUYECKOM 3aHITUH, TUOO OTUYNUTHIBACTCS MEPE]] MPEMOAaBaTEIIEM.

CtyzneHTbl, HE IpeICTaBUBIINE pedepaT K 3aluTe WIH He 3alUTUBIINE €r0, He JOMYCKAITCs K
claue UTOrOBOM OTYETHOCTH MO AUCLHUIIINHE.

YpoBeHb 3HAHUN U YMEHUH O0Yy4aroUIerocsi OmpenensieTcs OLEHKAaMU «OTIUYHO», «XOPOIIO»,
«YIOBIIETBOPUTEIBHO», «HEYOBJIETBOPUTEIBHOY.

IIpe3eHTanusi — 3TO UHCTPYMEHT IMPEIBSIBICHUS BU3YAIbHOTO Psiia, Ha3HAYEHHUE KOTOPOIro —
CO3JJaHME IIETIOYKU 00pa3oB, T. €. KAXKIBIH CIIAA JODKEH WMETh MPOCTYIO, MOHATHYIO CTPYKTYpY U
coJiepKaTh TEKCTOBbIE WM TpadUuecKue »3JIEMEHTHI, Hecylue B cebe 3pUTeNbHBI 00pa3 Kak
OCHOBHYIO Hielo ciaiifa. Llemouka 00pa3oB 10IKHA ITOTHOCTBIO COOTBETCTBOBATH €€ JIOTHKE.

[Ipu oueHke coaepkaHusi TPE3EHTALMH, TMPEXKAE BCEr0, YUYHUTHIBACTCS COOTBETCTBHE
cofieprKaHMs IPE3CHTAINH 1IETISIM, CTPYKTYpe 0003HAaUCHHOM TEMBI.

[Ipu onenke opopmiIeHHS MPE3EHTALMU YYUTBHIBACTCS: COOTBETCTBHE O(GOPMIICHHS LEISIM H
COEPKaHMIO MPE3CHTALNH; CIUHBIH CTHIb B 0OpMIICHHH; pasyMHOE pazHOOOpas3nue CopepKaHus U
preMoB OOPMIICHHS; TU3alH U ACTETUKA 0(OPMIICHUSI.

[lo pesympraTaM  Mpe3eHTALMH  BBICTABISIETCS  OLICHKA «OTIMYHO»,  «XOPOILIOY,
«YIOBJIETBOPUTEIEHOY, «HEYIOBICTBOPUTEIHLHOY.

Bbino/iHeHHe NMPAaKTHYeCKMX 3aJaHuii (pelieHWe 3aaa4d, KelcoB) — MuCbMEeHHas (opma
paboThI CTyAEHTa, KOTOpas CHOCOOCTBYET 3aKPEIUIEHUIO U YIIyOJIEHHIO TEOPETUYECKUX 3HAHUM U
M03BOJISIET CPOPMUPOBATH y CTYACHTOB HaBBIKM MPUMEHEHUS STHX 3HAHUI Ha MPaKTUKE MPH aHATN3e
Y PELICHUH NTPAKTUYECKUX CUTYALHH.

[IpakTnueckue 3amaHus (3agaud, KEHChI) BBINOJHAIOTCA BO BpEMs ayAMTOPHBIX 3aHATHN
CEMHMHApPCKOI0 TUIA I10 BBIJAHHOMY IPEIOJABATENEM 3a1aHNUIO.

Komnuectso BaI[aHI/Iﬁ OIIPCACTIACTCA MPCTIOAABATCIICM.

Pe3ynpTaToMm BBINONHEHUS 3a1aHUS SABISAETCS OTYET, KOTOPBIN JOJDKEH CONEPKATh: HOMEp, TEMY
NPaKTUYECKON paboThl; KpaTKOE ONMUCAaHME KaXKIOTO 3aJaHHs; BBIOJHEHHOE 3aJ]aHHEe; OTBETHl Ha
KOHTPOJIbHBIE BOIIPOCHI.

YpoBeHb YMEHHMI M HABBIKOB OOYYAIOLIETOCS ONPENEISIETCS OLEHKAMH «OTIMYHO», «XOPOIIOY,
«YIOBIIETBOPUTENNBHO», «HEYJOBIECTBOPUTEIBHOY.

7.2. MeToanuyeckue MaTepuaJibl, onpeae/siionue nNpoueaypbl OeHUBAHUS B PAMKAaX
NMPOMEKYTOYHOM aTTeCTAlUM
3ayer 3ader — 9T0 ¢opMa MPOMEKYTOUHOM aTTECTAIlMH, 3aJadeil KOTOPOTO
SIBJISIETCS] KOMIUIEKCHOE OIIEHKA YPOBHEW JOCTUKEHUS TUIAHUPYEMBIX Pe3yJbTaTOB
00y4eHHs MO TUCIUIUINHE.
3ayer g o4yHOM  opmbl  0OyueHHs] MPOBOJAUTCS 3a CYET 4YacoB,
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OTBEAEHHBIX HA U3YUYEHUE COOTBETCTBYIOIICH TUCIUIUIUHBI.

[Ipouenypa nmpoBeAeHUsI TAHHOTO OIEHOYHOTO MEpPOINPHUATHUSI BKIIOYAET B
ceOsi: OILIGHKY pe3ylbTaTOB TEKYIIET0 KOHTPOJS YCHEBAEMOCTU CTY/JCHTa B
TEUEHHUE TIepro/ia 00yUIEHUS TTO0 TUCIUTUINHE.

Jl1is mosry4eHus 3a4eTa HeoOXOAMMO UMETh OILICHKH, MOJIYYCHHBIE B paMKax
TEKYIIEro KOHTPOJS YCIEBAEMOCTH, IO KaXJI0ll TeMme, MpeayCMOTPEHHOU
NUCHUIIIINHOM.

B xpurepum WTOTrOBOW OIEHKH YpPOBHSI MOATOTOBKH OOYYaroIIEerocs IO
JHUCIHIIINHE BXOOIT:

- YPOBEHBb YCBOCHHUS CTYJCHTOM Marepuaia, MpeayCMOTPEHHOTO padodeit
IIPOrpamMMoi;

- YpPOBEHb MPAKTUYECKUX YMEHHH, MPOJEMOHCTPUPOBAHHBIX CTYIAECHTOM
MIPU BBIMIOJHEHUU MPAKTUYECKUX 3a/IaHUI;

- YpOBEHb OCBOCHHMSI KOMIICTCHIIMM, TMO3BOJISIONIMX  BBITOJHSATH
MpaKTUYECKHE 3aJaHus;

- JIOTHIKA MBIIJICHHS, 000CHOBAaHHOCTD, YETKOCTh, IIOJIHOTA OTBETOB.

[Iponienypa mpoBeneHUsT AAHHOTO OLEHOYHOTO MEPOMPHUSITHS BKIIOUAET B
cebst: Oeceny mpemnoaBaTensi ¢ 00yJarOUMMCs Ha TEMbI, CBSI3aHHBIC C H3y4aeMOu
JTUCIUTIIIMHOM, ¥ PAaCCYMTAHHOE Ha BBISICHEHHE 00beMa 3HAHWN 00ydJaromerocs mo
ONpEeNIETICHHOMY pa3/ieNy, TeME TUCLUUILIAHBIL.

[IpakTnueckas 3amaya - 3TO OLEHOYHOE CpEICTBO, BKIOYAIOIIECE
COBOKYIIHOCTh YCJIOBUM, HAIpPaBJICHHBIX Ha PEIIEHHWE MPAKTUYECKH 3HAYUMMOU
CUTYyaIluu C 1EeNbI0 (OPMHPOBAHUS KOMITETCHIIMA, COOTBETCTBYIOIINUX OCHOBHBIM
TUTIaM TPO(ECCUOHATEHON eI TeIbHOCTH.

KoHTposibHBIE BONPOCHI M MpPAKTHYECKas 3aJada K 3a4eTy JIOBOJATCS 110
CBEJICHUS CTYJEHTOB 3apaHee.

[Ipy moaroroBke K OTBETY IIOJIb30BaHHWE YydeOHWKAMH, y4eOHO-
METOJIMYECKUMH TTOCOOMSIMH, CPEICTBAMU CBSI3U M JIEKTPOHHBIMH pecypcamMu Ha
JOOBIX HOCUTENISX 3aIPEIICHO.

Ha otBer cTyneHTa Mo KaXJ0OMy KOHTPOJBHOMY BOIPOCY M IPAKTUUYECKOU
3a1a4l OTBOJIMTCS, KaK MPaBmio, 3-5 MUHYT.

[Tocne okoHYaHMS OTBETa TMPENOJABATENb OOBSIBISET OOydYaroIEMyCs
OIICHKY MO0 pe3yjbTaTaM 3a4yeTa, a TaK’Ke€ BHOCUT ATy OLECHKY B aTTECTAllHOHHYIO
BEIOMOCTbD, 3aquHy10 KHI/I)KKy

YpoBeHb 3HAaHWN, YMEHHMM ¥ HAaBBIKOB OOYYalOMIErocs OIMpeaeseTcs
OLICHKAMH «3a4TCHOY, «HE 3a4TCHOY.

7.3. OUEHOYHBIE CPEJICTBA, KPUTEPUHU U HIKAJIA OHEHKHA
TunosBble 3a1aHNus 11 TeKYLero KOHTPOJISI yCIeBaeMOCTH
IlepeueHb TUIIOBBIX BOIIPOCOB /111 YCTHOI0 0NIpoca

1. PaciopsauTenbHble TOKYMEHTHI.

2.0OCcHOBHOE Ha3HaUEHUE PACIOPATUTEIBHBIX JOKYMEHTOB.

2. Kakoil HOpMATHBHBIA JOKYMEHT PETJIAMEHTHPYET MOPSAOK IMOATOTOBKH HOPMATHBHBIX
MIPABOBBIX aKTOB (heiepaIbHbIX OPTaHOB UCTIOJHUTEIHHOM BIACTH?

3. Kakue BUbI JOKYMEHTOB U3/1al0T PYKOBOAUTEIN OPTaHU3alUM, IPEATPUITHIA?

4. Kakue peKBU3UTHI 00ECTICUNBAIOT OPUANYECKYIO CHUITy yKasa, pacrnopstkeHust [IpesuaeHra
PO®?

5. lns  dyero HeoOXoaumma  Tpoleaypa  COIJIacCOBaHHWS  (BU3UPOBAaHMS)  TPOSKTOB
pacropsIuTeIbHBIX JOKYMEHTOB?

6. TpeGoBaHus K 0HOPMIICHHIO PEKBU3UTOB JOKYMEHTOB.

7. PeKBU3UTHI JOKYMEHTOB.

8. TpeboBanus, mpenbsBiIsieMble K OJIaHKaM TOKyMEHTOB.
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9. Kakue TOKyMEHThI BXOIST B CUCTEMY OpPraHU3allMOHHO-TIPABOBOM JOKYMEHTAIINU ?

10. OcHoBHass (yHKUUS OPraHM3alMOHHO-NIPABOBBIX JOKYMEHTOB B  yIPaBICHYECKOH
JIeATEIbHOCTH.

11. KakoB cpok neiiCTBUS OpraHn3allMOHHO-IIPABOBBIX JTOKYMEHTOB?

12. Kak MOXHO OTMEHUTbH CPOK JACHCTBUS OpraHU3allMOHHO-IIPABOBOTO JOKYMEHTA?

13. Ha ocHOBe Kakux HOPMATHUBHBIX JOKYMEHTOB pa3palaThiBaeTCs JIOJKHOCTHAS
UHCTPYKIUA?

14. Kakue JOKYMEHTbI OTHOCATCS K yUPEAUTEIbHBIM JOKYMEHTaM OpraHu3aiun’?

15. B yeM oTiim4ymre mpaBOBBIX U HOPMATUBHBIX TOKYMEHTOB?

16. Kakue BUIbI pacnopsiAUTENbHBIX JTOKYMEHTOB H3/Ial0T PYKOBOAMTENIU YUPEXKACHUN U
opranu3amui’?

17. Ilpuka3s, pacnopsixenue. [Topsaok 1 npaBuia coCcTaBIECHNUS.

18. AKT, mocTaHOBIICHHE.

19. Ilonoxenue, npaBuia, UHCTPYKLHH.

20. Yrto oTHOCHTCS K MHGOPMAITMOHHO-CITPABOYHON JTOKYMEHTAIUN?

21. CymHOCTh, CBOMCTBA, BUABI U HCTOYHUKH WH(OPMAIIUU, METOJIbI TIOMCKA U KPUTUIECKOTO
aHajm3a nHpopMauu

22. CocTaB HOPMATHBHO-TIPABOBOTO  OOECHEYEHUS JOKYMEHTAIlMOHHOTO 00ecredYeHus
yIpaBJieHUS

23. Tlopsaok ohopMIeHHUS TOKYMEHTOB

24. Ha3HayeHue U COCTaB OPraHU3alMOHHO - TPABOBOM TOKYMEHTALIMHU

Kpurepun n mkaa OeHKH yCTHOTO onpoca

OneHkKa «OTJIIMYHO» BBICTABJISIETCS CTYJEHTY, €CIIM OH PACKpPbUI BONPOC B IIOJHOM Mepe Ha
OCHOBE y4€OHOH, METOMUECKON, TOMOTHUTEIbHON JIUTEPATYPBI, @ TAKKE HEOOXOAUMBIX HOPMATUBHO-
IIPABOBBIX aKTOB.

OneHka «XOpOIIO» BBICTABIIAECTCA CTYIEHTY, €CIM OH PAacKpbll BOIPOC B IIOJIHOM Mepe Ha
OCHOBE TOJIbKO Y4eOHOH JIUTepaTyphl, a TAKKe HEOOXOIUMBIX HOPMAaTHBHO-TIPABOBBIX aKTOB.

OneHka «yJIOBIETBOPUTEIBHO» BBICTABIIACTCSA CTYACHTY, €CIM OH PAacKpbUl BOIPOC JHILIb
YaCTUYHO Ha OCHOBE TOJILKO YUE€OHOH JIUTEepaTyphbl, CACTIaB IIPH STOM PAJl CYIIECTBEHHBIX OLUIHOOK.

OueHka «HEYNOBICTBOPUTEIBHO» BBICTABISAETCS CTYIEHTY, €CIM OTBET II0 CYIIECTBY
OTCYTCTBYET, HECMOTPsI Ha HaBOASILME BOIPOCHI IIPENIOAABATEIS.

Tunosble NpakTHYeCKHE 321aYH
3apaya 1. Odopmuth 3asBiIcHHE Kaccupa 3aBojma «CBeT» € MPOChOOil MPeaoCTaBUTh
yueHnyeckuil ormyck ¢ 06.03.20 mo 18.03.20 mpoaoyKUTENbHOCTBIO 13 KaneHAapHBIX JHEW Ha
OCHOBaHMM crpaBku — BbizoBa Ne 5655 ot 01.03.20 . ®.N.O. xaccupa NBanosa Mpuna IletpoBHa.
Jlnist mpuMmepa ucernosb3yiite oopaser.

3agaya 2. CocTaBUTh OOBSACHUTENBHYIO 3alMCKy Ha UM 3aBEAYIOUIETO OTAEJICHHUEM O
MpUYrHE ono3aanus Ha 1-1o mapy 17.03.20 . B Tekcre yka3zaTh NpUYUHY OMO3AaHUA.

3agaua 3.

[Ipencenatens mpaBieHus akiuoHepHoro kommepueckoro 6anka « TOPTTIPEJIBAHK» (mp.
Bepnanckoro, 19, MockBa, 112123, Ten.: 567-22-17, dakc: 576-22-20) C.A.lllymoB obpartuics k
I'enepansaomy nupekropy HIIO «AcOect» JI.M. BomnbiHIeBy ¢ Mpock0Oi paccMOTpeTh BOIPOC O
npenocrasinenun B jymutenbHyto apeHny AKb « TOPTTIPEJIBAHK» pabounx miomaneit — 180 k.M
nmoJ pasMenieHne oTAeneHusi OaHka. Ilucemo ObUTO cocTaBieHo ucnonHuTeneM IloayiecHoil Ha
JOJKHOCTHOM OJTaHKeE MpezcenaTeNs mpaBieHus 0aHka U moanucato 24 mMapra TeKyIero roja.

3agaua 4.
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A.H.lIllunoB, mnpencenarenb POCCHMIICKOrO areHTCTBa MEXIYHApOIHOIO0 COTPYJHUYECTBA U
pa3BuTHs (rocynapcTBeHHas opranuzanus npu I[lpaBurensctBe P®), 24 ¢eBpans Tekymiero roxaa
NOpYy4YNJ  CTPYKTYPHBIM  IIOAPA3JEICHHUSAM  areHTCTBa  COBMECTHO C  IPEIACTABUTEISAMU
l'ockomumymectsa Poccun x 10 ampenss NOATOTOBUTH TNPOEKT NPOTpamMMbl IIPUBIICUEHUS
WHOCTPAaHHBIX HMHBECTHUIMH K IPOLECCY AaKUUOHUPOBAHUS TOCYAAPCTBEHHBIX MPEANPUATHIA.
[Topyuenue Ob1I0 JaHO BO HCTONHEHHE rocTaHoBineHus [IpaButenscrBa PO ot 24 ¢eBpans Tekyiero
roga Ne 246 ['nmaBHOMy ynmpaBJIEHHIO OTpAaCiIEBbIX HWHBECTUIIMOHHBIX mporpamMm, [J1aBHOMY
JIOTOBOPHO-IIPABOBOMY YIIPaBJICHUIO M [J1TaBHOMY yIpaBIEHUIO CTpPaTerMd W WHBECTHUPOBAHUS.
IlpoexT mnpuka3za mpexacenaresis AareHTCTBa ObUI  3aBU3MPOBAH €r0  IEPBBIM  3aMECTUTENIEM
J.H.®enopoBelM M HadaabHUKOM [J1aBHOTO AOrOBOPHO-IPAaBOBOro ymnpasieHus U.B.MnsuHbiM.
KoHTposb 3a ucniosHenrueM npukasza owi1 Bo3ioxkeH Ha JI.H.denoposa.

Kpurepuu u mKkajia oueHKH BbINOJTHEHHs] NMPAKTHYECKUX 32124

O1eHKa «OTIUYHOY» BBICTABIISIETCS CTYJCHTY, €CIIH OH CAMOCTOSATENBHO U MPABUIIBHO BBITTOJIHUI
NPAaKTHYECKYIO 3a/ady, YBEPEHHO, JIOTHYHO, IOCIEIAOBATEIbHO M apryMEHTHPOBAHO H3JIaral CBOE
peleHue, UCTIONb3ys NOHATHS MPO(EeCCHOHAIBHON cephbl.

O1eHKa «X0pOomoy» BBICTABIACTCS CTYACHTY, €CIIH OH CAMOCTOSITEIbHO U B OCHOBHOM BBITTOJTHHII
NPAaKTUYECKYIO 33/7a4y, YBEPEHHO, JIOTUYHO, MOCJIEJOBATEIbHO U apryMEHTHPOBAHO H3Jarajl CBOE
pelieHue, UCIoJb3ysl MOHATHS MPOo(eCCUOHATBLHOMN ChEpHI.

O1eHKa «YJOBJIETBOPHUTENHLHO» BBICTABISIETCS CTYACHTY, €CIIM OH B OCHOBHOM BBITTOJIHUII
NPaKTHYECKYIO 3aJady, JOMYCTHII HECYIIECTBEHHbIE OMIMOKH, c1ab0 apryMEHTHPOBAJI CBOE PEIICHHE,
HE UCIIOJB3Ysl B MOHATHUS PO(EeCcCHOHATBHOI chephl.

OmneHKa «HEYJOBICTBOPUTEIbHO» BBICTABISIETCS CTYACHTY, €CIM OH HE  BBIOJHHI
NPaKTUYECKYIO 3a7auy WM BBITOJHWI (PEIIni) C TpyObIMH OIIMOKAMH.

Tunosble 3axa4n 119 NPAKTHYECKON NMOATOTOBKH 00y4aIOIIMXCS

3apgaua 1. Ucnonb3ys cucteMy Koncymnbrantllimroc, ocymieCTBUTh MOUCK, aHAJIW3 U CHUHTE3
UH(OPMALINH, COIepIKAILEHCs B CIEAYIONUX CTaHJapTax:
1. «I'OCT P 7.0.8-2013. HaunonanbHsiil cranaapt Poccuiickoit @enepanuu. Cucrema CTaHIapTOB O
uHpopmanuy, OMOIMOTEYHOMY M U3JATEIbCKOMY JAeny. /Jlenmomnmpous3BOACTBO M apXHMBHOE JETIO.
Tepmunsl u onpenenenus» (y1B. [Ipukazom Poccrangapra ot 17.10.2013 N 1185-cT)
2. «I'OCT P 7.0.97-2016. HanmonaneHsiii crangapt Poccuiickoit @enepanun. CucreMa CTaHIapTOB
no wuHbopManuM, OMOIMOTEYHOMY M H3JATEIbCKOMY neny. OpraHu3alMmOHHO-pPACHIOPSAUTENbHAS
nokymeHrtanusi. TpeGoBanuss Kk odopmienuto aokymeHtoB» (yTB. IIpukazom Poccrammapra ot
08.12.2016 N 2004-ct) (pexn. ot 14.05.2018)

3agaua 2. OTBeThTE Ha HUKEMEPEUHCIECHHBIE BOMPOCH! (MONB3YSICh TEKCTOM CTaHIAPTOB).
OTBeTHI 3aKOHCIIEKTUPYUTE.

1. YeM oTnuyaercs AeTOMPOU3BOICTBO OT JOKYMEHTAIMOHHOTO O0ECIIeUeHUs yIpaBIeHUs?

2. Yro 03HAUAIOT CIEIYIOIINE TOHATHS?

- OJTaHK TOKYMEHTA;

- yauuuupoBaHHas Gopma T0OKyMEHTa;

- rpu COTIIaCOBaHUS,

- BJICKTPOHHAS TIOJIITUCH;

- pe30ITIOIHS;

- TIeYaTh;

- HOCUTENH (JIOKYMEHTHPOBAHHOH ) HH(GOPMAIINH;

- ayTeHTHUYHOCTH (DJIEKTPOHHOTO JOKYMEHTA);

- IOJJTMHHBINA TJOKYMEHT;

- ay/IMOBU3YaJIbHBIA JOKYMEHT;

- IOJJIMHHUK JJOKYMEHTA;

- TyOIMKaT TOKYyMEHTA,

12



- KOTIHS IOKYMEHTA;
- (hopMyIIsip TOKYMEHTA.

3agaua 3. [lepeiinure 1o cchlIKe:

http://www.consultant.ru/document/cons_doc LAW_ 216461/333ec0789d0d87106250cb3f90ca

CTaHJApTOB 1O WH(OpMaIuu,

c4294946a059/ - «I'OCT P 7.0.97-2016. Haumonansusblii cranaapt Poccuiickoit @enepannu. Cucrema
OnOMMOTEYHOMY U H3JaTelnbckoMy Jeny. OpraHn3anyoHHO-
pacropsauTenbHas JOKyMeHTanus. TpeboBaHus K OGOpMIICHHIO JOKyMEeHTOB» (yTB. [IpHukazom
Poccranmapra ot 08.12.2016 N 2004-cT) (pex. ot 14.05.2018).

N3yuute npaBuia opopmiieHUs] peKBU3UTOB JOKYMEHTOB.
Ha ocHOBaHMM U3y4EHHOTrO CTaHJapTa, OTBETHTE HA BOIPOCHI TECTA.

TECT

N3ob6pakenue repda nmomeniaercs

- Ha paccrostHuM 20 MM OT
aucra
- Ha paccrossHuu 10 MM oT
aucra
- Ha paccTosiHMM 15 MM OT
JaucTa
- Ha paccrosHuu 10 MM ot
JUCTa

BEPXHEIro Kpas

BEPXHEIro Kpas

BEPXHEIro Kpas

HMXXHETO Kpas

HauMenoBanwe opraHuzanmuu - aBTOpa
JIOKyMEHTa Ha OJIaHKE JOKYMEHTa JOJDKHO
COOTBETCTBOBATH HaMMCHOBAHUIO
IOpUINYECKOTO JIUIA, 3aKPETIJICHHOMY B

- ero (PMHAHCOBBIX JTOKYMEHTaX

- ero OaHKOBCKHX JOKyMEHTaX

- €r0 YUpeAUTENbHbIX IOKYMEHTaX
- ero o(puIMaTbHBIX JOKYMEHTaX

I'pud orpanumyenus nocryma K IOKYMEHTY
IIPOCTABIIAETCS

- B JICBOM HWXXHEM YIiy IEPBOr0 JIMCTA
JIOKyMEHTa
- B IIPaBOM HWXXHEM YIily IIEPBOrO JIUCTA
JIOKyMEHTa
- B JIEBOM BEpXHEM YIJy IIEPBOIO JIMCTA
JIOKyMEHTa
- B IIPaBOM BEpXHEM YIJy IEPBOIO JIMCTA

JIOKYMEHTa

AnpecaToM TOKyMEHTa MOKET OBITh

- OpraHu3alius, CTpyKTypHOE MOApa3AeiICHHE
OpraHM3aIH, JOJKHOCTHOE WIH (U3NYECKOEe
JTULO

- OpraHusaius, CTpyKTypHOE MOJpa3/iecHue
OpraHu3aIu

- TOJDKHOCTHOE MU (PU3NYECKOE JTHUII0

- opranuzanus Wik pu3udeckoe JIUIo

[Ipy oTtnpaBke NHCbMa MO 3JIECKTPOHHOM
noyTe WM 1o (akCUMHUIBHOM cBsizu (0e3
JOCBUIKH TIO TI0YTE) TIOYTOBBIN aipec

- YKa3bIBAETCS 10 JKEIAHUIO OTIIPABUTEINS
- YKa3bIBaeTCs

- HE YKa3bIBaeTcs

- YKa3bIBAETCS IO YKEJIAHUIO MOTydaTess

Hapsiny c ToBapHBIM 3HaKOM (3HAKOM
oOciyxuBaHus), Ha OJaHKaX JOKYMEHTOB
MOYKET YKa3bIBAThCS

- KOMMEpYeCKOoe 0003HaUCHNUE FOPHUIUIECKOTO
mna

- HCKOMMCPUYECKOE 0003HayeHne
IOPUINYCCKOTIO JIMIa

- KOMMECPUYECKOC 0003HaUYCHHE
HCIOPUINYCCKOTO JIMIIa

- HCKOMMCPYECKOE 00o03HaueHne

bu3nYECcKOro IuIa

['pud yTBepKIeHUs pa3MellaeTcs B MPaBoM

- BTOPOTI'O JIUCTA JOKYMEHTa
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BEPXHEM YyTIIy - IEPBOTO JIUCTA JTIOKYMEHTA
- IEPBOTO U BTOPOTO JIUCTA JOKyMEHTA
- 11000Tr0 JIMCTA JOKYMEHTA

8. Haumenosanue BHUIA JTOKyMeHTa | - muceM B [lencuonnsrit pong PO
yKa3bIBae€TCs Ha BCEX JIOKYMEHTaX, 3a | - JIEJOBBIX (CIy)KeOHBIX) ITHCEM
HCKJIIOYCHUEM - muceM B YmpaBieHue (deneparbHOU

HAJIOTOBOM CITY>KOBI
- QIIEKTPOHHBIX ITHCEM

9. N3obpaxkxenue repba opraHa MECTHOTO | - MO IIEHTPY BepxHero mois OjaHka
CaMOYTIPaBIICHUS IOMEIACTCS JOKYMEHTa HaJl PeKBH3UTaMHU OpraHH3aIuu
- 1O CepeAMHE HWXHEro Moy OlaHka
JOKYMEHTa T10]] PEKBU3UTAMH OPTaHU3aluU
- TO0 CepeauHe BEpXHEro Tojs OlaHka
JOKYMEHTa T10]] PEKBU3UTAMH OPTaHU3aIuU
- TO0 CepeauHe BEpXHEro Tmojs OlaHka
JIOKYMEHTa HaJl PEKBH3UTAMHU OpraHU3aIiu

10. B omHOM fOKyMeHTe HE JOJKHO OBITH | - TPEX a/ipecaToB
Oosee - YeTHIPEX aJpecaToB
- IITH aJIpecaToB

- IIECTH a/IPECaToOB

3anaua 4. [lepeiiaute Mo cChUIKE:

http://www.consultant.ru/document/cons_doc LAW_47274/51afa0a505fe55ab9f3c¢864c98ccl?2
4d851d7bd2/ - Yaudunuposanuas popma N T-1.

W3yunTe OTKpHIBIIKIACS TOKYMEHT - [Ipukas (pacnopsbkeHue) o mprueMe paboTHHKa Ha paboTy.

[TepeiinuTe MO CCHUIKE:

http://www.consultant.ru/document/cons_doc LAW_47274/c3075873a2e755a3c3eeSe4fe953a
0828380ab39/ - Yuudumuposarnas ¢hopma N T-8\

N3yunte oTKpbIBLIMIICS NOKyMeHT - [lpuka3 o mnpekpaiieHuu (pacTOp:KEHUHU) TPYJIOBOTO
JIOTOBOpPA ¢ paOOTHUKOM (YBOJIBHEHHUN).

Onwupasicb Ha H3y4YeHHBIE 00pa3lbl, MCIOJB3YsI METOAbI U MPUEMBI pabOTHI C JOKYMEHTAMH,
COCTaBbTE CIICAYIONINE TPUKA3BI MO JHYHOMY COCTaBY:

- IpuKa3 o npuéme pabOTHUKA Ha padoTy;

- MPUKa3 O MPEKpaIIeHUH (PaCTOPKEHUHN) TPYIOBOTO TIOTOBOPa C paOOTHUKOM (YBOJLHEHHH ).

YcoBus 405 3aN01HEHUS IPUKA30B:

1) 12 centsi6ps 2020 roma MertspeBa Enena AHmpeeBHa 3aKiIodmiia TPYJOBOM IOTOBOP C
nupexropom OO0 «Cantexcrpoit» (PUO nupexropa — Kynpusnos Oner [TerpoBuy).

HertsipeBy mnpuHsiii Ha pabory ¢ 13.09.2020 r. Ha Heompenen€HHBIH CPOK C
UCIBITaTENbHBIM CPOKOM - | Mecsll Ha JOJDKHOCTh HKOHOMHCTAa B IUIAHOBO-3KOHOMHYECKHIA
otnen ¢ okianom 25 000 pybreit B mecsil.

Odopmute npukaz o mpuéme Ha pabOTy Ha OCHOBAaHWUHU TPyHoBOro goroBopa Ne 115 ot 12
ceHTs0ps 2020 u nuuHoro 3asBienus errsapesoii E.A. o mpuéme Ha paboTy.

2) HaruneBa Enena AmngpeeBHa B Mapre 2015 roma pemmna yBomutbes ¢ OOO
«CaHTexcTpoii», TaKk Kak Haluia Apyryr paboTy ¢ Oojiee BBITOJAHBIMHU ISl HEE yCIOBUSMU. 24
mapta 2015 roma oHa Hamucana Ha UMS JUPEKTOpa 3asBICHHE 00 YBOJBHEHHMHU IO COOCTBEHHOMY
kenanuto ¢ 7 anpens 2015 r. JlanHOe 3asiBJIeHUE OBLIO YKa3aHO B MPHUKA3€ B KAYECTBE €r0 OCHOBAHUSI.

Odopmure mpuka3 O MPEKPalIeHWH TPYAOBOTO JOTOBOpPAa HAa OCHOBaHMM cTaThbu 77 1. 3
TpynoBoro xkoxekca P® (pacTopkeHue TpPyJOBOTO JOTOBOpa IO HMHHUIIMATUBE PaOOTHUKA).
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3) 29 urons 2019 roma I'puropreBa Anna CepreeBHa 3akilOuWia TPYAOBOW JTOTOBOpP C
mupexkropom OO0 «Doprynay (PUO mupextopa — CepoB Urops Hukomnaesuu).

I'puropreBy mnpunsimu BpemeHHO B Oyxranteputo ¢ 01.07.2019 r. mo 01.09.2019 =nHa
NEepuoJl TPOXOXKACHUS TPOU3BOACTBEHHONW IPAKTUKU Ha JOJDKHOCTh OyXxrairepa ¢ okiagoMm 15
000 py6ueit B mecsIl.

Odopmure npukas o npuéme Ha paboTy Ha OCHOBaHUH TPY0BOTO g0oroBopa Ne 87 ot 29 uroHs
2019 u nmuunoro 3asBienus ['puropseBoit A.C. o nmpuéme Ha padoTy.

4) 25 amsrycta 2020 roma I'puropreBa Anna CepreeBHa Hammcajga 3asBIeHHE 00
YBOJIBHEHUU MO COOCTBEHHOMY >kenaHuio ¢ | ceHtsOps 2020 r. B CBSI3M C OKOHYaHHMEM CpPOKa
MPOU3BOJCTBEHHOW MpakTUKU. JlaHHOe 3asBieHHE OBLIO yKa3aHO B TMpHUKa3e B KAYECTBE €ro
OCHOBaHUSI.

Odopmute mpuka3z o MpeKpameHud TPYJAOBOTO JOTOBOpa HAa OCHOBAaHWUU CTaThl 77 m. 2
TpynoBoro kxonekca P® (ucteueHue cpoka TPYJOBOTO JOTOBOPA, 32 MCKIIOUYEHHUEM CIIydaeB, KOI/ia
TPYIOBbIE OTHOIIEHUS (PaKTUYECKH NPOAODKAIOTCS W HHU OJHA W3 CTOPOH HE moTpeboBana HX
IPEKPALLCHUS).

Kpurtepuu u mkajia oueHKH BbINOJTHEHUS] 32IaHUS /ISl NPAKTHYECKO MOATOTOBKH
00y4YarOIMUXCH

O1eHKa «OTIUYHOY» BBICTABISIETCS CTYJCHTY, €CJIH OH CAMOCTOSATENBHO U MPABUIIBHO BBITOJIHUII
NPAaKTHYECKYIO 3a]ady, YBEPEHHO, JIOTHYHO, IOCIEIAOBATEIbHO M apryMEHTHPOBAHO H3Jarajl CBOE
peleHue, UCTIONb3ys NOHATHUS NMPO(EeCCHOHAIBHON Cephbl.

O1eHKa «XOpOomIoy» BBICTABIACTCS CTYACHTY, €CIIH OH CAMOCTOSITEIHHO U B OCHOBHOM BBITTOJTHHII
NPAaKTUYECKYIO 337ady, YBEPEHHO, JIOTUYHO, MOCJIEJOBATEIbHO U apryMEHTHPOBAHO H3Jarajl CBOE
pelnieHue, CIoJb3ysl MOHATHS MPOo(eCCUOHATBLHOMN ChEpHI.

O1eHKa «YJOBJIETBOPHUTENHLHO» BBICTABISIETCS CTYACHTY, €CIIM OH B OCHOBHOM BBITTOJIHUII
NPaKTHYECKYIO 3aJady, JOMYCTHII HECYIIECTBEHHbIE OMIMOKH, c1ab0 apryMEHTHPOBAJI CBOE PEIICHHE,
HE UCIIONB3Ysl B MOHATHUS MPO(eCcCHOHANBHOM chephl.

OmneHKa «HEYJOBICTBOPUTEIbHO» BBICTABISIETCS CTYACHTY, €CIM OH HE  BBIOJHHI
NPaKTUYECKYIO 3a7auy WM BBITOJHUI (PEIIni) C TpyObIMH OIIMOKAMH.

Ilepeyenb THIIOBBIX TeM pedepaToB
[Tepeuens TeM npuBeneH B 11. 5.4. PII
Kpurtepuu u mkana oueHku pedepara.

HoBu3ha Tekcra:

a) aKTyaJIbHOCTh TEMBI UCCIIEIOBAHMS;

0) HOBM3HA M CAMOCTOSITEIHHOCTh B IMOCTAHOBKE MPOOJIEMbI, (POPMYIMPOBAHUE HOBOTO acTEKTa
U3BECTHOM MpOOIEeMbl B YCTAHOBJICHMM HOBBIX CBSI3eH (MEXKIPEIMETHBIX, BHYTPHIIPEIMETHBIX,
WHTETPAIIOHHBIX ),

B) YMEHHE paboTaTh C UCCIEIOBAHUAMU, IUTEPATYPOH, CUCTEMAaTU3UPOBATh U CTPYKTYPUPOBATh
MaTepua;

T') aBTOPCKast MO3UIIHS, CAMOCTOSATEIbHOCT OLIEHOK U CYX/ICHUI;

1) CTUJIEBOE €AMHCTBO TEKCTA.

CreneHb pacKphITHs CYIIHOCTH BOTIPOCa:

a) COOTBETCTBHE IIJIaHA TeMe pedepara;

0) COOTBETCTBHE COJIEPKaHMs TeME U TUIaHy pedepara;

B) TIOJIHOTA U TJTyOWHA 3HAHUU TI0 TEME;

') 000CHOBaHHOCTbH CIIOCOOOB ¥ METOOB PaOOTHI C MATEPUAIIOM;

€) yMmeHue 0000111aTh, AeNIaTh BBIBO/IbI, COTMIOCTABIISTH PA3IUYHbIE TOUKU 3PEHUS 10 OJTHOMY
Borpocy (mpobieme).

ObocHosanHocmb 6b100paA UCMOYHUKOS:!

15



a) OIIEHKA MCITIOJIh30BAHHOW JINTEPATYPHI: IPUBJICUCHBI JIN HAMOOJIEe N3BECTHBIEC pAOOTHI IO TEME
UCCIeIoBaHus (B T.4. )KypHAJIbHBIC yOIUKAIIMU TOCIETHHX JIET, TOCIEIHUE CTATUCTUYECKUE TaHHbIE,
CBOJIKH, CITPaBKH | T.1I.).

Cobnrooenue mpebosanutl Kk 0ghopmieHur.

a) HACKOJIbKO BEpHO 0(hOPMIICHBI CCHIJIKM HA UCTIOIB3YEMYIO JTUTEPATYPY, CHUCOK JIUTEPATYPHI;

0) olLleHKa TPAMOTHOCTH U KYJBTYPBI H3JI0KEHUS (B T.4. opdorpaduueckoid, MyHKTYallMOHHOM,
CTHJIUCTHYECKOHN KYJBTYPBI), BIaJICHHE TEPMHUHOIOTHEH;

B) coOuroieHre TpeboBaHmii k 00bEMy pedepara.

Ouenka XapakTepuCTUKH 0TBETA U pedpepaTa CTyIeHTA

5 (oTam4yHoO) CTaBUTCS, €CIIM BBIIIOJIHEHBI BCe TPEOOBaHUS K HAMMCAHUIO U 3aIUTE
pedepara: obo3HaueHa mpobiaeMa U OOOCHOBaHA €€ aKTyaJbHOCTD,
CHCJIIaH  KpaTKMM  aHaIM3  PA3jM4HbBIX TOYEK  3peHus  Ha
paccMaTpuBaeMylo MpoOOJIEeMy W JIOTUYHO H3JI0XKEHAa COOCTBEHHAas

no3uLus, cHopMyIupoBaHbl BBIBOJBI, TEMa PACKPHITa IMOJHOCTHIO,

BBIZICp)KaH  O0BEM, COONMIOJEHBI  TpPeOOBaHWS K  BHEITHEMY
Oq)OpMHeHI/IIO, JaHbl TOpPAaBUJIBHBIC OTBCTBI Ha JOIMOJIHUTCIBHLBIC
BOTIPOCHIL.

4 (xopomo) OCHOBHBIE TpeOoBaHMs K pedepary U ero 3aluTe BHIIOIHEHbI, HO IIPU
3TOM JOMYyIIEHBl HEMO4YETH.. B WacTHOCTH, MMEIOTCSI HETOYHOCTH B
U3JI0KEHUHU MaTepHaa,; OTCYTCTBYET JIOTHYECKast
IIOCJICZIOBATEIFHOCTh B CYXKICHUSX; HE BBLACPKaH 00BEM pabOTHI;
UMEIOTCS YIYyIIeHUs B OQOPMIICHUM; Ha JONOJHHUTEIbHBIE BOIPOCHI

IIpH 331U TC JaHbl HCTIOJHBIC OTBCTHI.

3 (YAOBJIETBOPUTEIBHO) | UMEIOTCS CYHIECTBEHHBIE OTCTYIUICHHUS OT TPeOOBaHMN K HAINMCAHMIO
u opopmiieHHIO pedepaTa. B yacTHOCcTH: TeMa OCBellleHa YaCTUYHO;
JOIMYIIEHB! (aKTHUECKUE OIIMOKU B COJIEpKaHUHM padOThl WM TpU
OTBETE Ha JIOTOJHUTENIBHBIE BOIPOCHI; BO BPEMS 3alIUThI OTCYTCTBYET

BBIBO/J.

2
(Hey10BJIETBOPUTEIbHO)

Tema pedepaTa HE PaCKpHITa,
HEMOHMMAaHHUE MPOOJIEMBIL.

OOHapy»KUBAETCSl CYIIECTBEHHOE

TunmoBbIe TECTOBBIE 3aJaHUS

JlesaTenbHOCTb, oOecrieunBaroIias
JIOKYMEHTHPOBAHHE, JIOKYMEHTO000pOT,
OTEpaTUBHOE XPAHECHHWE U HCIOJIb30BaHUE
JIOKYMEHTOB - 3TO

- JIeJI0IIPOU3BOJICTBO

- TOKyMEHTallMOHHOE 00ecrieueHre yrnpaBIeHHs
- yIIpaBJieHHUE JOKyMEHTaMu

- apXMBHOE JEJIO0

MarepuanbHblii 00BEKT, IpeIHa3HAUYCHHBIN
JUIS 3aKpeIICHMS, XpaHEHUs (n

- HOCUTEIb (JIOKyMEHTHPOBAHHOM) HHPOpMALIUU
- TOKYMEHTHpOBaHHasi HH(OpMaIHsl

BOCIIPOM3BEJIEHUS) PEYEBOM, 3BYKOBOM WU
n300pa3uTeabHON HHGOPMAITHH - 9TO

- IOKYMEHT
- uHGOpMaIHs

[ToBTOpHBI  9K3eMIUIAp  IOJUIMHHHUKA | - AyOIUKAT JOKYMEHTA
JOKYMEHTa - 9TO - KONHS JOKyMEHTa
- KCEPOKOIHUS IOKyMEHTA
- (hoTOKOIHSI TOKYMEHTA
CBOHCTBO  JOKyMEHTa  BBICTYyNATh B | - IOPUANYECKAs 3HAYUMOCTh IOKYMEHTa
Ka4ecTBe TIOJITBEPIKACHUSI JETIOBOM | - IOpUAMYECKasi CHiIa JOKyMEHTa

NEATEIBHOCTH JMOO0 COOBITHH  JIMYHOTO

XapakTtepa - 3To

- AyTEHTUYHOCTh
- IPaBOBasi IPUIrOAHOCTh JOKYMEHTA

CBOHMCTBO 3JIGKTPOHHOTO JIOKYMEHTa, MpPH
KOTOpOM coJiepKaHue AJIIEKTPOHHOTO

- IOCTOBCPHOCTH
- ICJIOCTHOCTD
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AOKYMCHTA ABJIACTCA IOJHBIM W TOYHBIM

- OpUANYICCKAA 3HAYUMOCTh JOKYMCHTA

IIPEICTABICHUEM MOATBEPKIAEMBIX | - IPUTOTHOCTh AJI1 UCTIOIb30BAHMS
onepauui, AEATENILHOCTH WIN (DaKTOB H
KOTOPOMY MOHO JOBEPSTh B
NOCIIEAYIOLIUX orepanusx W B
MOCJIETYIOLIEH AESTENbHOCTH - 3TO
6. | JesTenbHOCTSD, IIEJICHAMPABJICHHO | - TOKyMEHTAIIMOHHOE 00ecreueHIe YIPaBICHUs
obOecnieunBaromas (GyHKIUU  YOPaBIEHUS | - JEIOMPOU3BOJCTBO
JOKYMEHTaMHU - 3TO - yIpaBJEHUE TOKyMEHTAMHU
- APXUBHOE JEJI0
7. | Jluer Oymaru WM 3JEKTPOHHBIM IIAOJOH C | - OJaHK TOKyMEHTa
PEKBU3HUTAMH, UACHTUPUIHUPYIOMUMU | - GOPMYJIISp TOKyMEHTa
aBTOpa OPHUIMATIBHOTO TOKYMEHTA - 3TO - (hopma noxymeHnTa
- TOKYMEHT
8. | lokyMeHT, CO3JaHHBIi  OpraHu3auuei, | - opUIHATBHBINA TOKYMEHT
JIOJDKHOCTHBIM JINLIOM WJIM TPaXXJTaHUHOM, | - JOKYMEHT
0(pOpPMIICHHBIN B YCTAHOBJIEHHOM TOPSIJIKE - | - 3JEKTPOHHBIM JOKYMEHT
3TO - APXUBHBIN JOKYMEHT
9. | [IpaBoBble OCHOBBI [IJisi JIEATEIBHOCTH | - ['paxknanckuit kojgexkc PO
IOPUINYECKUX JIUI YCTaHABINBAET - Hanorosriii xonekc PO
- Tpynosoii koaexkc PO
- [Tpesupent PO
10. | U300pa3uTenbHblii  TOKYMEHT, B KOTOPOM | - rpapuuecKuii JOKyMEHT
Hn300pakeHUE 00BbeKTa MOJTY4Y€HO | - POHOJOKYMEHT
MOCPECTBOM JIMHHM, IITPUXOB, CBETOTEHH, | - POTOJOKYMEHT
TOYEK, I[BETA - 3TO - 1300pa3UTENbHBIN IOKYMEHT
11. | 3anuce wuHpoOpMaIMM Ha HOCUTENE IO | - JOKyMEHTHPOBaHHE
YCTaHOBJIEHHBIM IPABUJIAM - 3TO - CpPEICTBO JOKYMEHTHUPOBAHUS
- IOKyMEHT
- CUCTeMa IOKYMEHTHPOBAHUS
12. | Ox3emmisip JIOKYMEHTA, MOJHOCTBIO | - KOMHS JJOKYMEHTa
BOCIIPOU3BOASIINN uHpOpMaLHUIO | - TyONIHUKaT JOKyMEHTa
MO/VIMHHUKA JTOKYMEHTA - 3TO - ¢potorpadust JOKyMeHTa
- KCEpPOKOMMSI IOKYMEHTA
13. | PexBu3uT, (UKCHPYIOMUN CcOTJIacue WJIH | - BU3A
HECOoIVIacue  JIOJDKHOCTHOIO  JIMIA  C | - IOATKCH
COJIepKaHUEM JOKYMEHTA - rpud yTBEpKICHUS
- rpu coriacoBaHMs
14. | YcranoBienue €IUHBIX HOPM U | - CTaHAapTU3AIUsA
TpeOoBaHUH, IPEIbSABIAEMBIX K | - yHHpUKAIUS
JIOKYMEHTaM - 3TO - HOpMHUPOBaHUE
- KOHTPOJIMPOBAaHUE
15. | PexBusmr, coaepKaImi YKa3aHUs | - PE30JIIOLHUS
JOJDKHOCTHOTO — JIMIA 1O HCIIOJIHEHHIO | - TPU}
JIOKYMEHTA - 3TO - BU3a
- IOANNCH
16. | Cnoco6 mpumaHusi JOKYMEHTY IIPABOBOTO | - YTBEPXKIACHUE JOKYMEHTA
cTaryca - 3TO - IOANMCAHUE JOKYMEHTA
- opopmiIeHHE TOKYMEHTa
- yHU(HKAIKS JOKYMEHTa
17. | JJOKyMeHTBI, B KOTOPHIX 3a(UKCHPOBAHBI | - IEPBUYHBIC
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HUCXOOHBIC NJAaHHBIC - BTOPUYHBIC

- CBOJIHBIE
- IEpPBOOYEPETHBIE
18. | COBOKYMMHOCTh CBEACHHH O TIpolieccax | - yrnpaBieHYecKas HHPOpMaIIHs
OIIEPAaTUBHOM, IIPOM3BOJICTBEHHOM, | KOMMepUecKas HHpopManus
KOMMEPYECKOH, ¢brHaHCOBOM U | - onepatuBHas HHOOPMAITUS

XO3SIMCTBEHHOM  JIEATENbHOCTH  JIIOJEH, | - XO3sHCTBeHHAs: HHPOpMAIUsI
WCTIONb3yeMON Uil  PYKOBOJCTBA  3TOM
JeSATEIbHOCTBIO - 3TO

19. | JloKkyMeHTBI MOTYT CO34aBaThCs - Ha OyMa)XHOM HOCUTEJE U B DIECKTPOHHOM
dbopme

- TOJIbKO Ha OYMa)KHOM HOCHUTEJIE

- TOJIBKO B AJICKTPOHHOU (hopme

- wii Ha OyMaXHOM HOCHUTEJIE WIH B
AIIEKTPOHHOHU opme

20. | lIokyMeHTBI, B KOTOpbIE  COOHMPAIOTCS | - CBOJIHBIC
JaHHBIE W3  HECKOJNBKHX  MEPBUYHBIX | - 0000IIaronme
JIOKYMEHTOB - pe3yJbTaTUBHbBIC
- CTATUCTHYCCKUE

KpuTtepnu u mkaJja oueHKH TeCTUPOBAHUA
KonuuecTBo npaBuiIbHBIX OTBETOB:
Menee 52% - «HEyJOBIETBOPUTEIBHO»
53-70% — «yZ1OBIETBOPUTEIBLHO
71-85% — «xopo1o»
86-100% — «OTIMYHO»

IlepeyeHb TUNOBBIX TeM /1JIs1 BHINIOJHEHUS] KOMIIbIOTEPHOM NMpe3eHTalluH
Tema 3. ITopsaaok odopmiIeHUS TOKYMEHTOB
Tewma 4. UndopmaninoHHO-CTipaBoYHasT JOKYMEHTAITUS

Kpurepun onieHk# npe3eHTanuu

Kpurepun onieHuBanus:

1. ConepxaHue Npe3eHTAIUN:

e PACKpPBITHE TEMbI

e TMojava Marepuia (000CHOBAaHHOCTH pa3/IelICHUsI Ha CIIaiIbl)

e Hamuuue M 000CHOBAaHHOCTH rpaduyeckoro odopmienus (pororpaduii, cxem, pUCyHKOB,
JUarpaMm)

e TPaMOTHOCTb U3JIOKEHHS

e HaJM4YWE MHTEPECHOU JOMOIHUTEIbHON HHPOPMAIUH 110 TEME MPOEKTa

e CCBUIKM Ha HCTOYHUKHU MH(popMaIuu (B T.4. pecypcsl HTEpHET)

2. OdopmiieHne pe3eHTAIIH

e CIMHCTBO JIM3alHA BCEH MPE3EHTALUN

e 000CHOBAaHHOCTH MPUMEHSIEMOTO TU3aiiHa

e EIMHCTBO CTHJIS BKJIIOUYAEMbIX B IPE3EHTAIIMIO PHCYHKOB

e TPUMEHEHHE COOCTBEHHBIX (aBTOPCKHUX) JIEMEHTOB 0(hOPMIICHHS

e ONTUMM3ALHUA TpadUKU

3. O6ocHOBaHHOE HCIIONB30BaHUE 3(PGEKTOB MyJIbTHMeaHa: TpaduKu, aHUMAIMH, BHUIEO,
3BYKA.

4. Hapuramusi: HaIM4yue OTJIaBJICHUs, KHOMOK MEpEMEIIeHHUsI 110 CllaiiflaM MU TUIIEPCCHUIOK.

5. Jloknaza Ha 3aJaHHYIO TEMY C UCIIOIb30BAHUEM IIPE3CHTALUH.
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Ouenka XapaKkTepuCTHKHU MpPe3eHTallU

5 (oTam4HO) B mnpeseHTanuM MOTHOCTBIO M TIYOOKO PaCKpHITO HAIOJHECHHE
(conmeprkaHue) MPEICTaBIIEMON TEMBI, YETKO OIpeesieHa CTPYKTypa
MPE3CHTAIMH, OTCYTCTBYIOT  (akTHUeckue  (CoIepKaTelbHBIC),
opdorpapuyeckue u crunuctuueckue omuOku. I[Ipencrasien
nepeyeHb MCTOYHHUKOB, O(QOPMIICHHBIM COTJIacCHO OOUICHPUHATHIM
TpeboBaHusM. lIBeToBbIe, MIPUGPTOBBIE pEIICHUS, PACIOJIOKECHHE
TEKCTOB U CXEM B KaJpaX COOTBETCTBYIOT TPEOOBaHHUSAM peanu3alluu
MPUHIIAIIA HATJISTHOCTU B O0yUYEHUH.

4 (xopoo) B mnpeseHTanuy MOTHOCTBIO PACKPBHITO HAIMOJIHEHUE (ConepikaHue)
IPECTaBIsIeMOIl TEMBbI; YETKO OINpe/eieHa CTPYKTypa Mpe3eHTAlNH;
MMEIOTCSl He3HAUYMTEINbHbIE (haKTHYECKHEe (COAepIKaTeIbHbIC) ONTHOKH
u opdorpadpuueckue U CTHIUCTHYECKHE OIMOKM (He Ooiee Tpex).
[IpencraBnen mepeyeHb HMCTOYHUKOB, OGOPMIICHHBIH COTJIACHO
oOmenpuHATEIM TpeOoBaHusM. L[BeToBble, HIpU(TOBBIE pelIeHuS,
pacmojyio’)keHue TEKCTOB M CXEeM B KaJapax HE B IIOJHOW Mepe
COOTBETCTBYIOT TPEOOBaHMSIM pea3alliy NPUHIUIIA HATJISAIHOCTH B
00y4eHUH.

3 (ynoBJIeTBOpHUTEJIBLHO) | B mpe3eHTanuyu He MONMHOCTBIO PACKPHITO HAIIOJIHEHUE (COAEpKaHUE)
IPEICTaBIsIEMONl TEMBbl; YETKO ONpe/eieHa CTPYKTypa MpEe3eHTALNY;
UMEIOTCS HE3HAYMTENbHbIC (pakTHUYecKue (CoaepKaTeibHbIe) OINOKI
u opdorpaduyeckue U CTUIUCTHUYECKHUE OIMMOKU (HE Oosee Tpex).
[IpencraBnen mnepedeHb MCTOYHUKOB, OJHAKO O(OpMIIEHHE HE
COOTBETCTBYET OOIIENPUHATHIM TpeOOBaHUSAM. I{BeTOBEIE,
HMIPUGTOBBIEC PEIICHUS, PACTIONIOKEHHE TEKCTOB M CXEM B KaJ[pax HE B
IIOJTHOM Mepe COOTBETCTBYIOT TPEOOBAHMSAM pEANM3aLUU NPUHIIMIA
HarJsIIHOCTU B O0YYCHHUH.

2 B  mpeseHTanmmm < HE  pacKphITO  HAMOJIHEHHWE  (conepikaHHe)
(Hey10BJI€TBOPUTEIBHO) | TIPEJCTABIIIEMOl TEMBI; HE YETKO OIMpeielieHa CTPYKTypa pecypcea;
UMEIOTCS dakTHIecKue (conmeprkaTenbHbIE) OIMUOKHU "

opdorpapuyeckue u crunuctuueckue omuOku. [Ipencraien
HepeyeHb HCTOYHUKOB, OJHAKO O(GOpMIIEHHE HE COOTBETCTBYET
oOmenpuHATEIM TpeOoBaHusM. L[BeroBble, mIpU(TOBBIE pelIeHuS,
pacmojoKeHHe TEKCTOB M CXeM B KaJapax HE COOTBETCTBYIOT
TpeOOBaHUSM pean3alliy MPUHIUIIA HATJIAHOCTH B O0YUCHHH.

TunoBsble 3a1aHusA IS NIPOMEKYTOYHOM aTTeCcTALMHU (3a4eTa)
IlepeyeHb THIOBBIX KOHTPOJIbHBIX BOMPOCOB /JI IPOMEKYTOYHOM aTTecTalluu (3a4eTa)
1. CyurHocTb, CBOMCTBA, BUJIBI U HCTOUHUKU HH(OpMAIIH

MeTop1 TOMCKA U KPUTUYECKOTO aHaIn3a MHGOpMaIuu
Ilonsarue JOVY.
[TonsiTHE AENONPOU3BOACTBA.
Cymnocts JIOVY.
[Ipenmer JOYVY.
Conepxanue JJOY.
CocraB HOpMaTUBHO-TIpaBoBoro obecredeHus JJ0VY.
3akoHonarenscTBo PD, mpaBoBele akThl [Ipesunenta, [IpaBurensctBa PO, dhenepanbHbix
OpTraHOB UCIOJHUTEIBHOMN BIACTU B 007aCTH JOKYMEHTAIIMOHHOT'O 00ECIICUeHHS.

10. I'ocynapcTBeHHBIE CTaHAApThl HA JIOKYMEHTAIMIO, OOIIEpOCCHICKHE KIIacCH(PUKATOPHI
TEXHUKO-D)KOHOMHUYECKOH M COIMAIbHON WH(OpMAaITUH.

11. OOmmii BUA U COCTaB PEKBU3UTOB JOKYMEHTA.

12. O6uue TpedoBanus K 0OPMIICHUIO PEKBU3UTOB IOKYMEHTA
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13. TpeboBaHusi K U3TOTOBJIICHHIO, YYETy, HCIIOJIB30BAHUIO M XPAHCHHUIO OJIAHKOB C
BOCIIPOM3BEICHHEM TOCYAapCTBEHHOr0 repba P, rep6oB cyobekToB PO.

14. bnaHKku JOKYMEHTOB.

15. udopmManimoHHO-CIIPaBOYHBIE TOKYMEHTHI.

16. Cny>xeOHbIC THCHMA.

17. HazHaueHue U cocTaB OpraHU3alMOHHO - IPAaBOBOW JOKYMEHTAIMH.

18. YupenurenbCkue JOKyMEHTHI.

19. CocraBienue u 0pOpMIICHHE OTJACIBHBIX BUJIOB OPTraHU3alMOHHO-TIPABOBBIX TOKYMEHTOB.

20. Opranu3zamust pabOThl PETHCTPALIAH.

21. IlonsiTHE TOKYMEHTOOOOPOTA U €r0 OCHOBHBIE ATAIIbI.

22. Opranu3zarus paboThl ¢ JOKyMEHTaMHU.

23. Perucrpanusi JOKyMEHTOB.

24. ITpoxoxaeHHe U TOPSIAOK UCIIOTHEHHS JOKYMEHTOB.

25. DNEKTPOHHBIN TOKyMEHTOOOOPOT.

26. OnepaTUBHOE XpaHEHUE IOKYMEHTALINH.

27. IloaroroBka JOKYMEHTOB K apXUBHOMY XPaHEHHUIO.

28. Apxus.

TunoBble MNPpaKTHYECKHE 321a4H IJIsl IPOMEKYTOYHOI aTTecTaunu (3ayera)
3amaua 1:
Hcnonb3ys MeToAbl U pueMbl padoThl C JOKYMEHTaMH, COCTaBbTE CIEAYIOIINE MpPUKa3bl MO
JUYHOMY COCTaBY:
nmpuka3z o npuémMe pabOTHHKAa Ha paboTy WIM TPUKAa3 O TPEKpalieHuH (PacTOPKEHUH)
TPYAOBOTO JIOTOBOpa C paOOTHUKOM (yBOJIBHEHUH).

YcioBus A7 32110 THEHUs IPUKAa3a:

13 mas 2020 roga IlerpoBa Enena AnapeeBHa 3aKiI0uuia TPYIOBOW TIOTOBOP C AUPEKTOPOM
000 «¥Oma» (PHO nupekropa — Kyapssues Bacunmii [letposuu).

[TerpoBy mpunsmu Ha pabory ¢ 14.05.2020 r. Ha HeompeAeNEHHBIM CPOK C
UCIBITATENbHBIM CPOKOM - | Mecsl] Ha JOJDKHOCTh AKOHOMHCTAa B IUIAHOBO-3KOHOMHYECKHN
otaen ¢ okiaaoMm 25 000 pyOGieit B mecsil.

Odopmure npuka3z o npuéme Ha paboTy Ha OCHOBaHUU TpyAoBoro jnoroopa Ne 115 ot 13 mas
2020 n nmuunoro 3asBienus [letposoit E.A. o mpuéme Ha padory.

3agauya 2:

Hcnonb3ys METOIbI M TIPUEMBI Pa0OTHI C TOKYMEHTAaMH, COCTaBbTE CIEIYIOIIUE MPHUKa3bl I10
JUYHOMY COCTaBY:

npuka3 o npuéme pabOTHHKAa Ha pPabOTy WIM MpHKa3 O MpPeKpalleHUuH (pacTOp>KEHHH)
TPYIOBOTO JOTOBOPA ¢ PAaOOTHUKOM (YBOJHLHEHUHN ).

YcioBus A5 3aNI0HEHUs PUKAa3a:
CunopoBa Enena AngpeeBHa B maprte 2020 roga peunwia yBoautThesi ¢ OOO «HOmay,
TaK KaK Hala JAPYyryr paboty ¢ Oojiee BHITOAHBIMH jisd He€ ycioBusmu. 24 mapta 2020 roma
OHAa Hamucalla Ha UMs JAUPEKTOpa 3asBleHHE 00 YBOJBHEHHH MO COOCTBEHHOMY KEIaHUIO C 7
ampesst 2020 1. [lanHoe 3asBiieHHe ObUIO YKa3aHO B MPUKa3e B KAYECTBE €r0 OCHOBAHMS.
Odopmure mpuka3 O MNPEKPalIeHWH TPYAOBOTO JOTOBOpPAa HAa OCHOBaHMM cTaThbu 77 1. 3
TpymoBoro xkoxekca P® (pacTopkeHue TpPyJOBOTO JOrOBOpa IO HMHHUIIMATUBE PaOOTHUKA).

3agaua 3:

Hcnonb3yst METOABI U PUEMBI pa0OTHI C JOKYMEHTAaMH, COCTaBbTE CIEAYIOIINE MPUKA3bl IO
JUYHOMY COCTaBY:
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npuka3z o npuémMe pabOTHHKAa Ha paboTy WIM TPUKAa3 O TPEKpalleHUuH (PacTOPKEHUH)
TPYAOBOTO JIOTOBOpa C paOOTHUKOM (YBOJIHHEHUH).

YcioBus AJ5 32110 THEHUs IPUKAa3a:

29 utons 2020 roga MBanoBa AnHa CepreeBHa 3aKiiO4miia TPyJOBOH JOTOBOP C AUPEKTOPOM
000 «3Qpay (PUO mupexropa — CeparoxoB Urops IlaBmoBuy).

NBanoBy npussim BpemeHHO B Oyxramreputo ¢ 01.07.2020 r. mo 01.09.2020 Ha mepuon
IPOXOKJCHUS TPOHM3BOJCTBEHHOM MPAaKTUKU Ha JOJDKHOCTH Oyxrantepa c oknagom 25 000 pyOGuneit
B MECHLL.

Odopmure npukas o npuéme Ha pabOTy Ha OCHOBAaHUH TPY0BOTO g0roBopa Ne 87 ot 29 uroHs
2020 u nmuuHoro 3asBienus MBanosoit A.C. o mpuéme Ha padoTy.

3agaua 4:

Hcnonb3ys METOIbI M IPUEMBI Pa0OTHI C TIOKYMEHTaMH, COCTaBbTE CJEIYIOIIUE MPHUKa3bl I10
JUYHOMY COCTaBY:

npuka3 o npuéme pabOTHHKAa Ha pPabOTy WIM MpHKa3 O MpPeKpalleHUuH (pacTOp>KECHHH)
TPYIOBOTO JOTOBOPA ¢ PAaOOTHUKOM (YBOJIHLHEHUHN ).

Ycio0Bus AJ5 3aNI0THEHUs IPUKAa3a:
25 asrycra 2020 roma VBanoBa Anna CepreeBHa Hamucaiga 3asBiICHHE OO0 YBOJbHEHUHU
1o cOOCTBEHHOMY >KenaHuto ¢ 1 ceHTsa0pst 2020 1. B CBA3M C OKOHYAHHWEM CpPOKa IPOU3BOJCTBEHHON
npakTuku. JlaHHoe 3asBiIeHHME OBLTO yKa3aHO B IPUKa3e B KAUECTBE €0 OCHOBAHUS.

Odopmure mpuka3 o MNpeKpanieHud TPYIOBOTO JOTOBOpA HAa OCHOBAHWM CTAaThu 77 . 2
TpynoBoro konekca P® (ucteueHue cpoka TPYJOBOTO JOTOBOPA, 32 MCKIIOUYEHUEM CIIydaeB, KOIja
TPYIOBbIE OTHOIIEHUS (aKTUYECKHU NPOAOKAIOTCS M HU OJHA U3 CTOPOH HE moTpeboBana HX
IPEKPALLEHUS).

Kpurtepuu u mkajna oueHKH 3a4eTa
OmeHka  «3a4T€HO»  COOTBETCTBYET  KPUTEpUSAM  OLIEHOK  OT  «OTIMYHO» IO
«YZOBJIETBOPUTEIBHOY. Onenka «HE3a4YTEHO» COOTBETCTBYET KPUTEPHUIO OLIEHKH
«HEYJIOBJIETBOPUTEIBHO.

OrneHka Kpurepuu onenku
OTJINYHO BBICTABIIIETCS CTYJEHTY, €CJIM 3HaHHS OTIMYAIOTCA TIIyOMHOW U
COJIEP’KATENbHOCTBIO, JAETCsl TOJHBIM HMCUEPIBIBAIOIIUN OTBET Ha
BONPOC; MPAaBUIBHO PEINJ (BBIIOJHUII) IPAKTHUECKYIO 3aa4y.
Xopouo BBICTABJISICTCA CTYACHTY, €Clin 3HAHUA HUMCHOT ,Z[OCTB.TO‘-IHBIﬁ
COIEpPKATENbHBI  YPOBEHb, OJIHAKO  OTJWYAIOTCA  CclIaboi
CTPYKTYpUPOBAHHOCTBIO; COJAEpP>KaHHWE BOIPOCA PACKPHIBAETCA, HO
UMEIOTCS. HETOYHOCTH; JAOMYCTHJI HECYIIECTBEHHYIO OIIMOKY IpHU
penieHnH (BBIMOTHEHUH ) TPAKTHYECKOH 3a1a4Hu.
YI0BJIETBOPUTEIHLHO BBICTABIISIETCS CTYJIEHTY, €CIIM COJep>KaHUE BOMpPOca pacKphITO ciado,
3HAHUA HAMEIOT (bparmMeHTapHbIN Xapakrep, OTJINYAIOTCS
MOBEPXHOCTHOCTBIO U MaJlol  COJEP)KaTelNbHOCThIO, HMEIOTCS
HETOYHOCTH MpPU OTBETE; JOMYCTHJI CYNIECTBEHHYIO OLIMOKY TIpH
penieHuy (BBIMOJHEHNH ) TPAKTUYECKON 3a/1auH.
HCYOOBJICTBOPUTCIIBHO | BBICTABJISACTCA CTYACHTY, €Clin OGHB.py)KGHO HE3HAHHUC 501050
HENOHMMaHHE CTYACHTOM IIpeiMeTa U3Y4YeHHUS JTUCIUILIMHBI,
COJIEpKaHUE BOMPOCOB HE PACKPBHITO, HE pEIIMyl (HE BBITOJIHMI)
PAKTUYECKYIO 3a/1a4y.
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8. YYEBHO-METOJAUYECKOE W  HWH®OPMAIIMOHHOE OBECHEYEHMUE
JUCIHUTIINHEI

8.1. OcHoBHas quTEpaTypa

1. Hoponumna, JI. A. OpraHuzamuss ¥ TEXHOJOTHS JOKYMEHTAIIMOHHOTO OO€CIeueHus
yIpaBieHus | yueOHUK M TpakTukym ais By3oB/ JI. A. Jloponuna, B. C. UputukoBa. — 2-e u3f.,
nepepad. u mon. — Mocksa : U3marensctBo FOpaiit, 2026. — 270 ¢. — (Bwicmiee o6pa3oBanue). —
ISBN 978-5-534-16016-1. — Texkcr : anextpoHHbIH // OOpa3oBarenbHas miatdopma FOpaiiT [caiit].
— URL: https://urait.ru/bcode/583339

2. Kysuenos, M. H. JlokymeHTanmonHoe obecneueHue ympasieHHus. J[OKyMEHTOOOOpOT U
JIETIOTIPOU3BOJICTBO : YUEOHMK | TipakTukyMm it By3oB/ WM. H. Ky3HenoB. — 5-e u3z., mepepad. u
nor. — Mocksa : U3narensctBo FOpaiit, 2025. — 425 c. — (Bricmiee oopazoBanue). — ISBN 978-5-
534-20027-0. — Texkcr : snexktpoHHbId // OOpaszoBarenbHas tiardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/581143

8.2. lonoiHMTEIBHAS JIUTEPATYpPa

1. Adymamze, /1. I'. JlokyMeHTaIlmOHHOE 00ECTICUCHHE YIIPABICHUS IEPCOHAIIOM : YUCOHUK H
npaktukyMm Juist By30B / 1. I'. AGynanze, U. b. Bempsoxkuna, B. M. Macnosa. — 4-e u3z., nepepab. u
non. — Mocksa : U3mparensctBo FOpaiit, 2026. — 255 ¢. — (Bricmiee o6pa3oBanue). — ISBN 978-5-
534-21968-5. — TekcT : anekTponHsbI // OOpa3oBatensHas miaardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/590738

2. Kysnenos, 1. H. JlokyMeHTaIlMOHHOE 00ecIiedeHne YIPABICHHS IEPCOHATIOM | YYEOHHK U
npaktukym 1ist By30B / U. H. Ky3nenoB. — 3-e uzn., nepepab. u mon. — MockBsa : 3narenbcTBo
Opaiit, 2026. — 397 c. — (Bwicmiee o6pazoBanne). — ISBN 978-5-534-16692-7. — Tekcr :
anexkTpoHHbIH // ObpaszoBarenbHas matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/583204

BUBJIMOTEYMHO-
HH®OPMALHOHHBIH
LLEHTP
2026/2027

8.3. [IporpammHoOe oOecniedeHue

1. ITaker mporpamm MicrosoftOffice (uuen3nonHoe)
2. Microsoft Windows (JiiieH3MOHHOE)

3. 7zip (cBOOOIHO pacHpoCTpaHsIeMOe, OTEUECTBEHHOE)
4. AaTuBUpYyC (JTUIIEH3UOHHOE, OTE€UYECTBEHHOEC)

8.4. [IpodeccuonanbHbie 0a3bl JAHHBIX
1. ba3a nanubix «KopnopatusHblii MeHekKMEHT. bubianoTeka ynpasienus» www.cfin.ru
2. baza nannbIx «CTpaTerndeckoe yrnpaBjieHUE U TUTAHUPOBAaHUEY, http://stplan.ru//

8.5. UudopmanmoHHbie cIpaBOYHbIE CUCTEMBI.

1. CnpaBouno-mipaBoBas cucrema «Koncynsrant [Tmocy, http://www.consultant.ru/

2. CripaBOYHO-IIPaBOBasi CUCTEMA «3aKOHOATENbCTBO Poccumy
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1

8.6. UnTepHeT-pecypchbl

1. Nudopmanmonnsiii pecype «Projectimo.ru» http://projectimo.ru/

2. NndopmannoHHslii pecypc « JKoHOMUKaA U (puHAHCH http://www.finansy.ru/
3. enoBoe unpopmarmonnoe npoctpanctBo PBK www.rbk.ru
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Ilepuoauyeckue M31aHUA:

1. AxTyanbHble MPOOJIEMBbl SKOHOMUKH M MEHEIKMEHTA : Hay4HbIH xKypHan / CapaToBCKui
roCyIapCTBEHHbIA TeXHUYeCKUil yHuBepcuTeT uMeHu FO.A. INarapuna. — 2014. — Caparos, 2019-2025.
—ISSN 2312-5535. — URL: https://www.iprbookshop.ru/98831.html

2. ®DuHAHCOBBIE WCCIEIOBAaHUSA : HAYYHO-O0O0pa3oBaTeNbHBIM KypHan / PocroBckuit
rocynapcTBeHHbIl skoHOMuueckuil yHusepcuter (PMHX). — 2000. — PoctoB-Ha-/lony, 2014-2025. —
ISSN 1991-0525. — URL: http://www.iprbookshop.ru/62035.html

8.7. MeToanueckne yKa3aHus 10 OCBOEHHUIO THCIIATIIMHbI

MeTtoauueckue yKazaHus JJsl MOJATOTOBKH K JIeKIIUH

AyIUTOpHBIC 3aHATHS TUTAHUPYIOTCS B paMKaX TakKoil 00pa3oBaTeIbHOM TEXHOJOTHH, Kak
poOJIEeMHO-OPUEHTHPOBAHHBINA MOIX0/ C YYETOM NPO(eCcCHOHANBHBIX M JTUYHOCTHBIX OCOOCHHOCTEH
o0yJaromuxcs. DTO TO3BOJSET YYHTHIBATH HMCXOIHBIH YpPOBEHb 3HAHWUN OOYyYaIOMIMXCS, a TaKKe
CYULIECTBYIOIIME TEXHUYECKUE BO3ZMOKHOCTH O0YUYEHUSI.

MeTomoIorn4eckoii  OCHOBOM — MNPENOJaBaHUsl  JAWCIUIUIMHBI  SBISIOTCS  HAYYHOCTh H
O00BEKTUBHOCTb.

Jlexumsi sIBJSIETCSl TEPBBIM IIArOM MOJTOTOBKH CTYACHTOB K 3aHSATHSIM CEMHUHApPCKOTO THUIIA.
[Ipobnembl, moOCTaBleHHBIE B HEH, Ha 3aHATUM CEMUHAPCKOTO THIA MPHUOOPETAIOT KOHKPETHOE
BBIPOKEHUE U PEIICHHUE.

[IpenogaBaTens Ha BBOJHOW JIEKIIUW OMPEAENseT CTPYKTYpPY AMCHIUIUIMHBI, TOSCHSET IENH U
3a7]aui M3YYCHHUS NUCIMIUIMHBI, (OPMYITHPYET OCHOBHBIC BOMPOCHI M TPEOOBaHUS K pe3ysbTaTaM
ocBoeHus. [Ipu mpoBeneHNH JEKIMA, KaK IPaBUIIO, BEIICISIOTCS OCHOBHBIE TIOHATHS U OIIPEICIICHUS.

Ha mepBoM 3aHSATHH IperoaaBaTellb JOBOIUT 10 OOydYarommxcs TpeOOBaHHS K TEKyIeH H
MPOMEKYTOUHON aTTECTalluH, TOPSAOK PadOTHl B ayJUTOPUU M HAIETUBAET WX Ha IMPOBEICHUE
CaMOCTOSITENIbHOW pabOThl C y4ETOM KOJIHMYECTBAa 4YacOB, OTBEJACHHBIX Ha Hee Y4YeOHBIM IIJIAHOM U
paboueii mporpamMmmoii o AucUUIUIAHE (1I. 5.5).

PexomeHys nuTepaTypy A CAMOCTOSITETHHOTO M3YUYCHHs, MPETOaBaTelb MOSICHACT, KAKHM
00pa3oM MaKCHUMAallbHO HCIIOJIh30BaTh BO3MOXKHOCTH, Tpemiaraembie Oubmuorekoii CKCHU, B TOoM
YHclie €€ AJIEKTPOHHBIMH pPeCcypcaMM, a TaKKe CJelaeT akKIEHT Ha MPUBJICUYCHHE PECYpCOB CETH
WNuTepreT u npodeccuoHanbHbIX 0a3 TaHHBIX IS U3YYCHUS JUCIUILTAHBL.

Br160op MeTon0B 1 popM 00yUEHUS 11O TUCIUIUIMHE OTIPEACIISICTCS:

— o0mmMH neasiMM 00pa30BaHMs, BOCHHUTAHUS, PAa3BUTHS MU IICUXOJOTMYECKOH IMOJITOTOBKH
00yJaromuxcs;

— OCOOCHHOCTSIMH Yy4e€OHOM JUCIUIUIMHBI U crnenupukoil ee TpeboBaHMM K OTOOpPY
TMIaKTHIECKUX METOJIOB;

— IeJIsIMHU, 33]Ja9aMU U COJEpKaHUEM MaTepralia KOHKPETHOTO 3aHSTHS,

— BpEMEHEM, OTBEJICHHBIM Ha M3YYCHUE TOTO WM HHOTO MaTephaa;

— YPOBHEM IOATOTOBICHHOCTH 00Y4YaIOLINXCS;

— YpOBHEM MaTepHalbHOH OCHAIICHHOCTH, HAJM4MeM OOOpYyIOBaHWs, HATJISIHBIX MOCOOWH,
TEXHUYECKUX CPEJICTB.

Jlekuu ar0T 00YyYaIONMMMCS CHCTEMATU3HPOBAHHBIC 3HAHUS 110 TUCIHUILIMHE, KOHIICHTPUPYIOT
WX BHIMaHHE Ha HanOoJiee CII0KHBIX U BaXKHBIX BOIPOCAX.

Jlexu OOBIYHO HM3JIATAIOTCS B TPAIWIIMOHHOM WM B MPOOIIeMHOM cTuiie. [IpoOieMHbIi CTHITh
MO3BOJISIET CTUMYJIMPOBATh AKTUBHYIO MTO3HABATENIBHYIO JCSITEIBHOCTh O0YYAIOIUXCSA U UX UHTEPEC K
TUCIUTUTHHE, (OpMUPOBaTh TBOPYECKOE MBINUICHUE, MpHOEraTh K MPOTHBOIOCTABICHUSM H
CpPaBHEHHSIM, JAeNaTh OOOOIICHHS, aKTUBU3HPOBATh BHHMAaHHE OOYYAIOIIMXCS IMyTeM MOCTAHOBKH
POOJIEMHBIX BOIPOCOB, TOOMIPSTH IUCKYCCHIO. BO Bpems JIEKIIMOHHBIX 3aHITHH DPEKOMEHIyeTCs
BECTH KOHCHEKTHpPOBaHME Yy4yeOHOro Marepuana, oOpaiiarb BHHMaHHEe Ha (HOPMYITUPOBKH U
KaTerOpuH, PaCKpPBIBAIOIINE CYTh TOTO FJIA WHOTO SIBIICHHS WIIM MPOIIECCOB, BEIBOJIBI M TIPAKTHIECKUE
PEKOMEHIALNH.
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B koHIIe NeKIMU J1e7at0TCs BBIBOJBI M ONIPEACIISIIOTCS 3a7a4d Ha CaMOCTOSTEIbHYIO0 padoty. B
Clly4ae HEIOIOHUMAHUSl KaKOW-IMOO YacTH MpeAMeTa CleayeT 3alaTh BOIPOC B YCTAHOBICHHOM
MOPSIIKE TIPETIOIaBaTEIO.

KoHcniekt — 3TO cuCTeMaTU3MpOBaHHOE, JIOTUYHOE W3JI0KEHUE MaTepuaja HCTOYHUKA.
Paznunuarorcs yeTbIpe TUIa KOHCIIEKTOB:
IInan-xkoncnekm — 53TO pa3BEPHYTHIM JETATM3UPOBAHHBINA IIJJaH, B KOTOPOM JIOCTaTOYHO

HOAPOOHBIE 3aMMCH IPUBOAATCS 110 TEM IMYHKTaM IUIaHa, KOTOPBIE HYKIAI0TCS B TIOSICHEHHH.

Texcmyanvuwviti Koncnekm — 3TO BOCIIPOU3BEJICHHE HanOosee BaXKHBIX IMOJIOKEHUH U (PaKToOB
HCTOYHHKA.

C80000mbIll KOHCHEeKM — 3TO YETKO W KpaTKo c(HOpMYyITUpPOBaHHbIC (M3JIOKEHHBIE) OCHOBHBIC
HOJIOKEHHUST B pe3yJbTaTe TIIyOOKOrO OCMBICIMBAHMS Marepuana. B HeM MOTryT HpHCYTCTBOBATh
BBINKCKH, [IUTATHI, TE3UCHI; YACTh MaTepUata MOKET OBbITh MPEACTABICHA TNIAHOM.

Temamuueckuti KOHCneKm — COCTAaBIISICTCS HA OCHOBE M3YYEHHS Psia HCTOYHUKOB M J1aeT Oojee
WJIM MEHEE UCUEPIIbIBAIOIINI OTBET M0 KaKOU-TO cxeme (BOIpocy).

[ToAroToBIEHHBIN KOHCIIEKT M PEKOMEHAyeMasl JUTEpaTypa MCHONb3YIOTCS MPH MOATOTOBKE K
3aHATUSAM CEeMHUHAapcKoro THma. [loAroToBKa CBOAMTCS K BHHMMATEIBHOMY IPOYTEHUIO Y4eOHOTO
Marepuana, K perIeHuio MPUMEpoB, 33/1a4, K OTBeTaM Ha BOMpockl. IIpumepsl, 3a1adm, BOIPOCH! 110
TEMe SIBIISIIOTCSI CPEICTBOM CAMOKOHTPOJISL.

Metoanyeckue yKa3aHus JJs1 NOATOTOBKH K 3aHATHSM CEMHMHAPCKOI0 THUIA

OcHOBHOE Ha3HAYEHHUE 3aHATUI CEMHUHAPCKOTO THIA 3aKJII0YAETCs B 3aKPEIJICHUH MOJyYEeHHBIX
TEOPETHUYECKUX 3HAaHMMU. [l STOro CTyAeHTam NpeaaraloTcs TEOPETUUYECKUE BOMPOCHl Jis
o0cyxaeHus (€Cii 3TO CEMHUHAPCKOE 3aHATHE) W 3aJaHMsl I MPAKTUUECKOTO penieHus (€Ciu 3TO
npakTHdeckoe 3aHsaTue). Kpome Toro, ygactue B MpakTUUYECKUX 3aHATHAX MPEANOIaraeT OTpadoTKy U
3aKperyieHHe CTYyAEHTaMH HaBBIKOB paboThl ¢ HH(OpManmen, B3aUMOJCHCTBUS C KOJUIEraMH H
po(heCCHOHANTFHBIX HABBIKOB (YUaCTHS B MyOJIMYHBIX BBICTYIUICHUSX, BEICHUS AUCKYCCUN U T.IL.).

[Ipy moAroToBKE K 3aHSITUH CEMUHAPCKOTO THUIIA MOKHO BBIACIUTH 2 ATana: OpraHU3allMOHHBIN;
3aKpeIUieHUE U yIiyOJIeHHe TEOPETUISCKIX 3HAHUH.

Ha mepBoM sTame CTyAEHT IUIaHUPYET CBOIO CaMOCTOSATENbHYIO PadOTy, KOTOpas BKIIOYAET:
ySICHEHHE 3aJlaHusl Ha CaMOCTOSTENbHYI0 paboTy; mmMoadOp pPEeKOMEHIOBAHHOW IUTEPaTypHI,
COCTaBJICHHE TIJIaHa pabOThI, B KOTOPOM OIPEESIOTCS OCHOBHBIE ITyHKTHI MIPEICTOSIIEN TOITOTOBKH.

CocraieHre T1aHa JUCIIUIUTMHUPYET U MOBBIIIAET OPTaHU30BaHHOCTH B paboTe.

BTopoii sTan BKIIIOUaeT HEMOCPEACTBEHHYIO MOATOTOBKY CTY/IEHTa K 3aHATHIO.

HaunnaTth Hajmo ¢ M3y4yeHHS PEKOMEHIOBAaHHOM JUTEpaTypbl (OCHOBHOM M JIOTIOJHUTEIHHON).
Heo0xoaumMo MOMHHUTB, YTO Ha JIGKIIMM OOBIYHO paccMaTpUBAEeTCs HE BEChb MaTepual, a TOJbKO €ro
HanbOoJIee BayKHAS U CIIOXKHAS YaCTh, TPEOYIOIIas MOSICHEHUI MPeToaBaTelisi B KOHTEKCTe KOHTAaKTHOM
paboTel co cryaeHtamu. OcTalibHas €ro 4acTh BOCIHOJHSETCS B MPOLECCE CaMOCTOSATEIbHONU pabOThI.
[TepeueHb TEOpPETHUYECKUX BOIPOCOB MO KaXIOH TeMe, Ha KOTOpBIC CTYICHTHI JOJDKHBI OOpaTHTH
0coboe BHUMaHUE, ONpeeNseTcs MpernojgaBaTesieM, BeAyIIMM COOTBETCTBYIOIIEE 3aHITHE, U 3apaHee
JIOBOJUTCS 10 CBEJICHUSI 00yJatOIINXCSl.

3amaun, NOpakTUUYECKHE 3a/laHus, TMpEeACTaBIECHHbIE IO JUCHMIUIUHE, HMEIOT MPAKTHKO-
OPUEHTHPOBAHHYIO HAMPABJIECHHOCTD.

Pemenue 3amaun MOKET OBITh MPEACTABICHO B MHUCHbMEHHOW WM ycTHOW (opme. B ciyuae
BapHATUBHOCTH PEUICHHUS 3a/1a4H ClIeAyeT 00OCHOBATh BCE BO3MOXKHBIC BAPUAHTHI PEIICHUSI.

B cBsi3u ¢ 3TuM paboTa ¢ peKOMEHI0BaHHOM JTuTeparypoit ods3aTenbHa. Ocoboe BHUMaHWE MPU
3TOM HE00XOUMO OOpaTUTh Ha COACPKAHNE OCHOBHBIX TOJOKEHUH U BBIBOJOB, 00BSICHEHUE SBICHHIA
U (akToB, ySICHEHHE MPAKTUYECKOTO NMPHUIOKEHHS] paccCMaTpUBAEMbIX TEOPETUYECKUX BOIpPOcoB. B
mporecce 3TOH padOThl CTYIEHT JOJDKEH CTPEMHTHCS TMOHSATh U 3alIOMHHUTH OCHOBHBIC IMOJIOKCHUS
paccMaTpuBaeMoOro matepuaia, MPUMEpHI, MOSACHAIOIINE €ro, pa3o0paTrbcs B HILIIOCTPATHBHOM
Martepuae, 3a1adax.
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3akaHuYMBaTh TOJTOTOBKY CJEIYEeT COCTaBJICHHEM IUIaHa (MEpeyHsi OCHOBHBIX IYHKTOB) IO
U3y4aeMoMy Marepuany (Bompocy). Takoif miaH MO3BOJSET COCTAaBUTh KOHIIEHTPUPOBAHHOE, CIKATOE
IpEeJICTaBICHHE [0 U3yYaeMbIM BOIPOCAM U CTPYKTYPHUPOBATh U3yUEHHBIH MaTepual.

B cTrpykType 3aHATHN CEMUHAPCKOTO THUIA TPAAULIMOHHO BBIACISIOT CIEAYIOUIUE dTambl: 1)
OpraHU3aI[MOHHBIN 3Tall, KOHTPOJIb UCXOJIHOTO YPOBHS 3HaHUHN (00CYKIE€HHE BOMPOCOB, BOSHUKIIUX Y
CTYJEHTOB TMpPHU TOJATOTOBKE K 3aHATHIO; 2) HCXOIHBIA KOHTPOJh (TECThI, OMPOC, IPOBEPKa
MACbMEHHBIX JIOMAIllTHUX 3aJaHuil M T.1I.), KOPPEKIHsS 3HAHUW CTYJIEHTOB; 3) OOydalomwuid dTam
(mpeabsBIIEHNE ANTOPUTMA PEIICHUs 3alaHui, WHCTPYKUUN MO BBHIMOJHCHHUIO 33JaHWH, BBITOJHECHUS
METOJMK | Jp.); 4) caMOCTOsITeIbHAsI paboTa CTYy/ICHTOB Ha 3aHATUU; 5) KOHTPOJIh KOHEUHOTO YPOBHS
YCBOEHUS 3HaAHUM; 6) 3aKITIOUYNTEIbHBIN 3TaIl.

Ha 3ansatuii cemMuHapckoro THIA MOTYT MPHUMEHSATbCS cienyromue ¢GopMbl  paldOThI:
(bpoHTaNbHAS - BCE CTYACHTHI BBIOJHSIOT OJHY U Ty e paboTy; rpynmoBas - oJlHa U Ta ke padora
BBIMOJHSACTCSL TpynmaMd u3 2-5 4eIoBeK; WHIAUBUAYalbHAas - KaXAbIl CTYIEHT BBINOIHSIET
WHANBUIYAITBHOE 3aJaHHE.

®dopma 3aHATHA CEMHUHAPCKOTO THUIMA: 1) TpaaWIMOHHAS TMYTEM TEOPETHYECKOTO OOCYXIACHUS
CIIOPHBIX BOIIPOCOB TEMBI ITyTEM IMPOBEICHUS YCTHOTO OMpOca CTYACHTOB: 2) HHTEpPAKTHUBHAs
(TEeXHHUKA «MO3TOBOTO MITYpMay, padoTa B MAJIBIX TPYIIax U Ip).

TexHHKa «MO3TOBOTO IITYpMa

B nensx morpyxeHus CTYJEHTOB B TE€MYy HCHOJB3YETCS TEXHUKA «MO3TOBOTO IITYypMay IO
Haubosee AUCKYCCHOHHOMY BONPOCY TEMBI, HE UMEIONIEMY OJHO3HA4YHOTO pemieHus. llens
MPOBEJICHUSI MO3TOBOTO IITYpMa B Hayajie 3aHSATHUS 3aKII0YaeTcs B BOBJICUEHUH B Mpoliecc 00yueHus
BCEX CIIyIIaTeled ayJUTOPUU U aKTHBH3AIIMU WX MBICIUTEIHLHOU NEATEeIHHOCTH, JUATHOCTUPOBAHUU
OTIbITa Y 3HAHUN CTYJIEHTOB.

B pesynbrare ydacTusi B MO3TOBOM IITypMe CTYJIEHTaMH OTPa0aThIBAIOTCS HABBIKH IMOTYUYCHHS U
paboTel ¢ nHGopMarueil (B 4aCTHOCTH, CTYACHTaMU OCYILIECTBIISIETCS aHANU3 MOJIYYEHHBIX OTBETOB,
BBIJICTICHUE CBEACHHI, HMMCIOIIUX W HE HUMCIOIIMX OTHOIIEHHE K O00CyXmaaeMoill mpodieme,
0OHapy)XeHHE CYHIIECTBYIOIIMX MpoOJIeM U MpoOesoB, MPOBOMUTCS KiIacCHU(UKAIUA CBEACHUHN IO
pa3IUYHBIM OCHOBAHMSIM), a TaKXKE HaBBIKM B3aWMOJCHCTBUS ¢ KoJUleraMu (CTyJACHTaMHU)
MPEIOCTABIISETCS BO3MOXKHOCTh OLIEHUTh COOCTBEHHYIO TOUKY 3PEHHUS U YCIBIATh MO3UIUH JIPYTHX
oOyuatomuxcs). [IpogomxkurensHocTh — 15-20 MUHYT.

Pabora B ManbIx rpynnax

PabGora B ManbIX rpymnmax HCIOJB3YeTCs AJs KOJUIEKTUBHOTO TOWMCKA MPaBUIHBHOTO BapHaHTa
WM HECKOJIbKMX BAapHUAHTOB TPEIJIOKECHHBIX K JaHHOW TeMe OJIOKOB BOMpOcoB, 3amaHuil. C 3ToM
IIENIBIO TIPEToAaBaTeNIeM CTYASHTHI pa30MBaIOTCS Ha Maible pabouue TpymIbl B cocTaBe He Oonee 3
YeJIOBEeK M UM IMpeajiaraiorcs A oOCyXAeHus U peweHus npoOinemsl. [To okoHuanum paboThl B
MaJIO Tpynme CTYASHTBl MPE3EHTYIOT MONyYeHHBbIC PE3YNbTaThl M OOCYKIAIOT WX C APYTUMHU
CTyJIeHTamMH B (opmare KOMMEHTHpOBaHHUs JHOO OUCKyccuu. B pesynpraTe ydactus B pabore B
MaJbIX TPYIIax CTyJAEHTaMH OTpaOaTHIBAIOTCS HABBIKA MONy4YeHHs, oOMeHa U paboThl ¢
uH(popMalrel, a Takxke MpodeccnoHabHO 3HAYMMble HaBBIKM B3aWMOJCUCTBUS C APYTUMU JTUIIAMH B
dopMe  COTpyIHMYECTBA, AaKTHUBHOTO  CIyIIaHUS, BBIPAOOTKM OOIIEro pemeHus U Jp.
[IponomkurenbHOCTh — 1-1,5 yaca.

B TedeHue 3aHATHS CTyNEHTY HEOOXOIMMO BBIIOJHHUTH 3aJaHMsI, BBIIAHHBIC MMPENOIaBATEICM,
BBIMIOJITHEHHE KOTOPBIX 3ayuThIBaeTCs, Kak Tekymias pabora cryaeHTta. Jlng  ycuieHus
po(hecCHOHANTLHOM HAMPABICHHOCTH 3aHATUH CEMHUHAPCKOTO THUIIA BO3MOKHO MPOBEACHIE OMHAPHBIX
3aHATUN, TOCTPOEHHBIX HAa OCHOBE MEXKIIPEAMETHBIX CBsized. Ha Takux 3aHATUSX pe3yJbTaThl
NPAKTUYECKUX 3aJaHUN, TONYYCHHBIX M0 OJHON JUCIHHIUIMHE, SBISIOTCS OCHOBOW Ui UX
BBITIOJTHEHHUSI 110 APYTOM TUCIUIINHE.

MeToanueckue yKazaHus JJIs1 BHIIOJIHEHUS CAMOCTOSATEIbHOM padoThI

3amaun caMOCTOSITENIbHOW BHEAYJUTOPHOM pabOThI CTY/AEHTOB 3aKJIIOYAIOTCS B MPOJOKEHUH
M3YUYEHUs TEOPETHYECKOTO MaTepHaia JUCIHUIUIMHBI U B PA3BUTHH HABBIKOB CaMOCTOSITEIHHOTO
aHaJIn3a JUTEePaTypEL.
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CaMocTosATeIbHOE TEOpeTHYecKoe OOydYeHHe MPEArnoiaraeT OCBOEHHUE CTYIEHTOM BO
BHEAYJUTOPHOE BPEMsI pEKOMEHyeMOH MpernoaaBaTeseM OCHOBHOM U JIOMOJHUTEIBHOMN JTUTEPaTypHI.
C o910l 1enpl0 CTyAGHTaM pEKOMEHAYETCS IOCTOSHHO 3HAKOMHUTBCS C  KJIACCHYECKUMU
TEOPETUIECKIUMH UCTOYHUKAMH 10 TeMaM JUCIUILINHBL, & TAK)KE ¢ HOBUHKAMU JIMTEPATYPbI, CTAThSIMH
B EPUOANYECKUX M3JAHUSIX, CIIPABOYHBIX [TPABOBBIX CHCTEMAX.

Jlnist JTydiero nmoHUMaHUSL MaTepHaja 1eIeco00pa3sHo OCYIIECTBIATh €ro KOHCIEKTUPOBAHUE C
BO3MOXXHBIM TIOCJEIYIOIIUM €ro OOCYXJEHHEeM Ha 3aHsATHs CEMHUHApCKOro THUIA, HAa HAayYHBIX
CeMHUHapax W B WHANBUAYAIbHBIX KOHCYIbTAIUSAX C TpernoaaBarerneM. DopMbl KOHCIEKTUPOBAHUS
MaTepuaia MOTYT ObITh pa3TUYHBIMHU.

dopMaMu  KOHTPOJSL 32  CaMOCTOSITENIbHBIM  TEOPETUYECKHMM  OOY4YEHHUEM  SBISIOTCA
TEOPETUYECKHE OIMPOCHI, KOTOPbIE OCYIIECTBIISIIOTCS MpErojaaBaTeieM Ha 3aHSATHSIX CEMHUHApCKOTro
TUIA B yCTHOW (popMme, pecieyIole Iejb NPOBEPKH 3HAHUN CTYJIECHTOB [0 OCHOBHBIM MOHSATHIM H
TepPMHHAM IO TEeME€ AUCUUIUIMHBL B cilydae npeacTaBieHUs CTYIEHTOM BBIIIOJIHEHHOTO UM B
NUCHbMEHHOM BHJIE€ KOHCIIEKTA I10 MPEAJI0KEHHBIM BOIIPOCAM TEMbI, BO3MOXHA €0 3alllUTa Ha 3aHITUH
CEMHUHAPCKOI0 TUIA WM B MHAUBUIyaJIbHOM MOPSIJIKE.

Pemenne 3amau oCymIecTBISICTCS CTYIACHTAMH CaMOCTOATENBHO, PE3YJIbTaThl PEIICHUS 3a/adu
MIPEACTABIISIIOTCS Ha 3aHATUU CEMHUHAPCKOTO THIA B YCTHOUW (opme, MHCbMEeHHOU Gopme, B hopmaTe
paboThI B MaJIBIX TPYIIAX, YIaCTUS B AUCKYCCHUSX.

B cBs3u ¢ Tem, yTo paboTta ¢ 3aayaMu OCYIIECTBISETCS BO BHEAYJUTOPHOE BpEMsl, CTYJIEHT
MOXET  IOJIb30BaThCsl  JIOOBIMM ~ HMCTOYHMKAMHM W JIOJDKEH  MPEJICTaBUTh  Pa3BEPHYTOE,
apryMEHTUPOBAHHOE peUICHHE KaXKI0M 3a1a4u.

KnrodyeByio ponb B MJIaHUPOBAHUM HHIMBUAYAIBHOM TPACKTOPUM OOYYEHHUS MO JUCIUILIMHE
urpaet onepedcarouas camocmosmenvruas paboma (OIIC). Takolt Tum oOydeHHsS TMpejyIaraeTcs B
3aMeHy TPaJUIMOHHOW PENpOIYKTUBHOM CaMOCTOSTEIHHOM paboTe (caMOCTOSTEIbHOE MOBTOPEHHE
y4eOHOro MaTepuaja U PacCMOTPEHHBIX Ha 3aHATHUSX aIrOPUTMOB JIEUCTBUM, BBIOJHEHUE 1O HUM
aHanmormunelx 3ananuii). OIIC mnpenmonaraer ciemyiouiye BUABI CaMOCTOSTEIBHBIX PaboT:
MO03HABATEIIbHO-TIONCKOBAsl CcaMoOCTOsITeNIbHAas paloTa, Mperoararonas MoAroTOBKY JOKIJIAI0B,
BBICTYIJICHUN Ha 3aHATHSAX CEMUHAPCKOTO THUIA, MOJA00p JIMTEpaTyphl 1O KOHKPETHOM mpobieme,
HanucaHue pedeparoB W Ip.; TBOpPUECKas CaMOCTOsTENbHas pabdoTa, K KOTOPOMl MOXHO OTHECTH
BBITOJIHEHHUE CIEIMATBHBIX TBOPUECKUX U HECTAHAAPTHBIX 3aJaHUH.

3anava mpenojaBareis Ha ATare IUIAHUPOBAHUS CaMOCTOSITENIbHON pabOThl — OPraHU30BaTh €€
TakuM  00pa3oM, YTOOBl MaKCHUMAJIbHO Yy4YeCTb HMHIMBUAYAJIbHBIE CIIOCOOHOCTH  KaXKJIOTO
oOyJaromierocsi, pa3BUThb B HEM I[103HABATEIbHYIO MOTPEOHOCTh U TOTOBHOCTH K BBIIIOJIHEHUIO
CaMOCTOSITENIBHBIX paboT Bce Oosee BBICOKOro ypoBHsS. CTyAEHTHI, NMPHUCTyNHas K H3YYEHUIO TEM,
JIOJDKHBI IPUMEHUTH CBOM HABBIKK pa0OTHI ¢ OMOIMOrpaiuecKuMy UCTOYHUKAMHU U PEKOMEHIYEeMOM
JUTEPATypOi, yMEHUE YETKO (POPMYJIMPOBATH CBOIO COOCTBEHHYIO TOUKY 3PCHHS U HaBBIKM BEICHMS
HAy4YHBIX JUCKyccuil. Bce mMOAroToBiIeHHBIE U MPEACTABICHHBIE TEKCThl MJOJKHBI SIBIATHCA
pe3yIbTaTOM CaMOCTOSITEILHON MH(POPMALMOHHO-aHAIMTHYECKOW paboThl cTyneHToB. Ha ux ocHoBe
CTYJEHTBI TOTOBSIT MaT€pPHAJIbI JIJIsl BBICTYTJICHUH B XO/1€ TPAKTUUECKUX 3aHATUH.

MeTtoauyeckue yKkazaHus 10 NOATOTOBKeE K TECTHPOBAHUIO

BrinonHenne TeCTOBBIX 3aﬂaHHﬁ npeaoCTaBIsACT CTYACHTAM BO3MOXHOCTH CaMOCTOSATCIIBHO
KOHTPOJIMPOBATh YPOBEHb CBOMX 3HAHUM, OOHAPYKUBATh MPOOEIbl B 3HAHUSAX U MPUHUMATh MEPHI 11O
UX JHUKBUOALINH. (DopMa HU3JI0KEHUA TECTOBBIX 3aHaHHﬁ MO3BOJIACT 3aKPCIUTL U BOCCTAHOBUTL B
naMsATH TPOUJICHHBIN Matepuan. Jlims dopMupoBaHUs 3aaHUK WCIIOJB30BaHA KaK 3aKphITast, TaK U
OoTKpbITast popma. Y cTylneHTa ecTh BO3MOXKHOCTH BHIOOpAa MPAaBHIILHOTO OTBETa WM HECKOJIBKUX
MPaBWIbHBIX OTBETOB M3 YHUCIA NPEIIOKEHHBIX BapUAHTOB. /{1 BBIMOJIHEHUS TECTOBBIX 33JaHUM
CTYACHTBI JOJI’KHBI U3YUYUTDH HGKHHOHHBIﬁ MaTcpuall o T€ME, COOTBCTCTBYIOIIHUEC Pa3aCIIbl y‘-I€6HI/IKOB,
y4€OHBIX TOCOOUH M IPYTUX UCTOUYHUKOB.

Ecmu xakue—to BOITPOCHI BBIHCCCHBI IMPCIIOAAaBaTCICM Ha CaMOCTOATCIBHOC U3YUYCHUC, CIICAYCT
oOpaTtuThcsl K y4ueOHOM JuTepaType, PEKOMEHIOBAHHOM MpernojaBaTelieM B KayecTBE HCTOYHUKA
CBEJICHUM.
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MeTonnyecKkue yKa3aHUsl MO BBINOJHEHMIO NMPAKTHYECKUX 3aJaHUH HA NMPaKTHYECKHX
3aHATHAX

[IpakTHyeckue 3aHATHS MPOBOIATCS TOCIE H3YyYEHHUs] COOTBETCTBYIOLIMX pAa3/EioOB U TeM
y4eOHOW AUCUUILIINHBI.

LenaMu mpakTUYECKUX 3aHATUN SBISIETCS 3aKPEIUICHHE TEOPETUYECKUX 3HAHWW CTYICHTOB H
npuoOpeTeHne MPAKTUYECKUX HABBIKOB B MPO(eCCHOHATBHON cdepe nesTeTbHOCTH.

Jnis  pemeHus TNPaKTHYECKUX 3aJaHUi CTyJIEHTY HEOO0XOAWMO M3YYHTh TEOPETHUYECKHMA
MaTepuan (JEKIHOHHBIA MaTepual, Y4eOHYI0 U MPAKTUYECKYIO JIUTEPATypy) IO TeMe MPaKTUYEeCKOM
paboThI.

[Ipy BBIMOJHEHUU TPAKTUYECKUX pabOT HEOOXOAMMBIM SIBISETCS HAJIWYUE YMEHUS
aHaM3UpoOBaTh, CpPaBHMBATh, O0OOINATh, JeNaTh BBIBOABL. PemeHune 3agaun  JODKHO OBITh
apryMEHTHPOBAHHbBIM, OTBETHI Ha 3aJJaHUsl MPECTABICHBI MTOJIHO.

B cootBeTcTBHM ¢ METOMKOM 3apaHee (HopMyTupyeTcs TeMa MPAKTHIECKOTO 3aHATHSI, CTaBATCS
KOHKpPETHBIE L€ W 3a/Jayd, JOCTUTaeMble B TPOIECCE BBINOJHEHUS MPAKTHUECKOTO 3aHSTHS.
[IpuBoautcs nuTepaTypa, He0OXoauMast I BBIIIOJIHEHUS IPAKTHUYECKOTO 3aHSATHSI.

Haunnate pa®oTy Ha 3aHATHU PEKOMEHAYETCSl C 03HAKOMJICHUS C KPaTKUM

TEOPETUYECKHM MAaTepHUajioM, KAaCAIOUIMMCS NMPAKTUYECKOTO 3aHATHs. 3aTeM OCYIIECTBISAETCS
KOHTPOJIb TTIOHUMAaHUsI 00y4JaroIMMHCs Hanbosee oommx TepMuHOB. Jlasiee ciemyeTr pa3doop permeHus
TUIIOBOM 3a/1a4M MPAKTHUYECKOTrO 3aHATHSA. B TOM ciyuae, eciy MpakTUYecKoe 3aHSATHE HE COIOCPKHT
pacyeTHOro 3aJaHusl, a CBA3aHO C U3YUYEHHEM U aHAJIM30M TEOPETHYECKOro MaTepuaia, HeoOX0IuMo
Ooiee MOAPOOHO OCTAHOBHUTHCA HA TEOPETHUECKUX CBEIEHHUSIX M O3HAKOMHUTHCA C HCTOYHUKAMHU
JUTEpPaTypbl, HEOOXOTUMBIMU I BHIIOJTHEHUS TaHHOTO MPAKTUYECKOTO 3aHATHSI.

B Xxome BbIMONHEHHWS pPAacUYETHBIX 3aJaHU oOydvaromuecss HayyaTcs pPealu30BbIBATh
MOCIIEA0BATENbHOCTh JEHCTBHUI MPU UCIIOJIb30BAHUN HanboJiee paclpoCTPAHEHHBIX METO/IOB U JIeNIaTh
BBIBOJIbI, BHITEKAIOIINE U3 MTOJYYEHHBIX PACUETOB.

Kaxxgoe wu3 mnpakTUyecKUX 3aHATHM MOMET TMPEeACTaBIsATh HEOONbIIOE 3aKOHYEHHOE
UCCIIEIOBAaHUE OJTHOTO U3 TEOPETUUECKUX BOIPOCOB U3y4aeMOM TUCIUITIINHEI.

B koHme kaxaoro 3aHATHS HEOOXOJUM KOHTPOJdb. KOHTpONbHBIE BOMPOCHI JOJIKHBI
CHocoOCTBOBaTh 0Oosiee TIIyOOKOMY HM3YYEHHUIO TEOPETUYECKOTO Kypca, CBSI3aHHOTO C TEMOH
MPAKTUYECKOTo 3aHATUA. Takke KOHTPOJIbHBIE BOMPOCHI JOJIKHBI IOMOYb B PEIIEHUU MOCTaBICHHBIX
nepes yJaluMces 3a/1a4 U MOJIrOTOBKE K CAaye MPaKTHYECKOTO 3aHATHSL.

B o0miem Buie MeToIMKa MPOBEIECHUS TPAKTUUECKUX 3aHATUIN BKIIIOYACT B

ce0si pacCMOTpEHHE TEOPETUYECKMX OCHOB M IpUMeEpa pacueTa, BblJauy MHOTOBAPHAHTHOTO
3aJaHusl U HMHIWBUIYallbHOE CAMOCTOSTEIbHOE BBINOJHEHHE oOOywatommmcs pacuyeToB. OcBoeHue
METOAMKH pacyeTa OCYIIECTBISETCS BO BpeMs TMPOBEACHHUS NPAKTUYECKUX 3aHATUH, [anee
CaMOCTOSITENIbHO 00yYaroUIrecs BHITOIHAIOT pacueTHbIE paOOThl B COOTBETCTBUH 3aJaHUSIMH.

CryzieHT rmocae10BaTeIbHO BHIOIHSAET BbIIaHHBIC €My MPEToAaBaTesIeM 3aaHusl.

B cnyuyae BO3HUKHOBEHHUS 3aTpyIHEHUH, CTYIEHT MOXET OOpaTUThCS K IPEnoJiaBaTeNio 3a
MOMOUIBIO.

Pe3ynbTaTom BBINONHEHUS 3aJaHUS SBISETCS OTUET.

MeToanuyeckne peKOMeHIaIUU 10 MOAr0TOBKe U oopmiieHnIo pedepara

PedepaTuBHoii padoToii sBisieTcst 0030p IUTEpaTyphl MO UcciaenyeMoill Temaruke. Pedepar
NpEeACTaBIsIeT COO0M OJMH W3 3TAlOB HAYYHO-UCCIIEAOBATENBCKOM pabOThl, OCHOBHBIMHU 3aJlayaMu
KOTOPOU SIBJIAETCS:

1. YrnyGneHue TeopeTHIeCKUX 3HaHUM.

2. Pa3BuTHE y CTYIEHTOB CHOCOOHOCTEH 0000IIATh W aHAIM3UPOBATH PE3YJIbTATHI, YMEHUS
paboTath CO CreUaIbHOMN JIUTEPaTypOH.

3. 3akperieHHe U pa3BUTHE YMEHUN M HABBIKOB, TBOPUYECKOIO NEPEHOCA M3YUYEHHOW TEOpUH
JUISL PEILICHUS TPAKTUYECKUX 3aad.

4. OBnanenue (pyHIaMEHTAIbHBIMA OCHOBaMH Oyayliel nmpodeccuu.

27



B 00s13aHHOCTH CTY/IEHTA NIPU MTOATOTOBKE pedepaTa BXOIUT:

- TIOCeIeHHe KOHCYJIbTAIlUil CBOETO PYKOBOIUTEIIS;

- CaMOCTOSITEIbHOE U3yUYeHUE PEKOMEHJOBAaHHOMN JIUTEPATYPhl U 3aKpEIJIeHHEe HaBBIKOB PaOOThI
C INTEPATyPHBIMU UCTOYHUKAMU;

- OBJAJICHUE HAaBBIKAMU aHAJIM3a M 0000IIEeHNs COOPaHHOTO JTUTEPATYPHOTO MaTepHaa;

- OBJIQJICHHE HAY4YHOW JIOTMKOW pedepara, MOHUMAHUS I[N, 3a/1a4d, 00beKTa M IMpeaMera
HCCJIEIOBAHMSI, UCIIOJIb3YEMbIX METOJIOB U IPUEMOB;

- COBEpIICHCTBOBAHUE YMEHHS TPAMOTHO, JIMTEPATYPHBIM SI3BIKOM H3J1araTh Pe3yJibTaThl U
JIeJIaTh CaMOCTOSITENIbHBIE BHIBOJIBI;

- o¢opmieHue paboTsl B COOTBETCTBHH C TPEOOBAaHUAMH 3CTETUKU, HOpMaMu opdorpaduu u
00IIMMHU MTpaBUJIAMHU JTUTEPATYPHO-TPAPUIECKOTO 0POPMIICHNUS,

- PETYJSIpHBIM  OTYET Tepel CBOMM HAYYHBIM PYKOBOJUTENIEM O  BBIMOJHEHHUH
3aMJIaHUPOBAHHBIX 3TANOB padOThI, UHYOPMHUPOBAHUE O TIOTYUEHHBIX MPOMEKYTOUHBIX Pe3yIbTaTax;

- CcTporoe coOJIofCHHE HAMEUYEHHBIX CPOKOB 3aBEpPUICHHUS 3TaloB PabOThI, CBOEBPEMEHHOE
MpEJICTaBICHNUE €€ PyKOBOIUTEINIO.

Bbi0Op TeMBI CTyIE€HTaMU OCYLIECTBISETCA [0 NPElaraéMoid IPUMEPHONH TeMaTHKe
pedepaToB, KoTOpas COOTBETCTBYET pabodeil mporpaMMe M YUYWTHIBACT CHENU(PUKY Y4EeOHOTO
3aBeJieHUs. BMecTe ¢ TeM CTYAEHTY HpPEeIOCTaBIISETCS MPaBO B3ATh MHYIO TEMy, KOTOpas SIBISETCS
HAYaJbHBIM 3TalioOM WM MPOJOJKEHHEM €ro MPaKTUYECKOW Hay4YHO-HCCIIEAOBATEIbCKON padoThl,
YUUTBIBAET €r0 JMYHBIE MHTEPECHl U CKIOHHOCTH, CIIOCOOHOCTH, a TAaKXKe YPOBEHb TEOPETHUECKUX
3HaHWH ¥ TPOPECCHOHATBHON MPAKTHYECKOW TOTOTOBKHU U JTA€T BO3MOYKHOCTh TBOPYECKH MOJAOUTH K
ee pazpaboTke.

CamMocToATeIbHO BbIOUpas TEMY, CTYACHTY HEOOXOAUMO YUECTh CIEAYIOIUE OOCTOATENbCTBRA.

Bo-niepBeix, TemMa paboOThl JOKHA OBITh AaKTyalbHOW. 3HAYMMBIM IMPU3HAKOM aKTyallbHOCTH
TEMBI SIBJISIETCSI €€ OTHOILIEHUE K MpobiemMam, HaJl KOTOPbIMH B HACTOAIIEE BpeMsl aKTUBHO pabOTaroT
yUYeHbIE.

Bo-BTOpBIX, TeMa paboThl JOKHA MUMETh BBIXOJ Ha pEHICHHE MPAKTHUYECKUX 3KOHOMHYECKHX
3aad.

B-Tperbux, TemMa pabGoThl OJKHA MMETH SICHO OYEpPUYECHHbIE TPAHMIIBI - YETKO BbIIEJICHHBIC
3aJaud M TOpeAMeT HccieoBaHus. UpesmMepHO OOIIMpHAs TeMa He IMO3BOJIAET M3ydaTh MpodsieMy
yTay0aeHHO. DTO YacTO MPUBOJUT K OOMIIMIO CITy4aifHO MPUBJIEKAEMOI0 TEOPETUUECKOI0 MaTepraa u
B KOHEYHOM HTOT€ K IOBEPXHOCTHOMY OCBELICHHIO UCCIIEAYEMON MPOOIEeMBbI.

3HaHME U IOHUMaHUE Ha3BAHHBIX MOJIOKEHHUHM MTOMOKET MPABUIIBHO BHIOPATh KOHKPETHYIO TEMY
pedepata, a Tak)Ke B U3BECTHOM Mepe MPEAONPEICIAET YCIEUTHOCTh €€ BHITOTHEHHUS.

BriOpanHas Tema 00s13aTeNIbHO YTBEP)KIAETCSI PyKOBOIUTEIEM.

Coop u o0padoTka yueOHOro MaTepuasa

[TonroroBka pedepara HauMHAETCS C aHAIU3a JIUTEPATYPHBIX HCTOYHUKOB. J[1s TOro 4TOoObBI
UMETh TOJIHOE MpeJCcTaBlIeHHe 00 M30paHHOW Teme, LenecooO0pa3HO M3YYHTh COOTBETCTBYIOIIYIO
rmaBy (r1aBel) ydeOHMKA. 3aTeM CIEAyeT MPUCTYNMUTh K TIYOOKOMY H3YyYCHHIO JMTEPATyphbl U
MaTepuaa MepuoIunIecKux n3IaHu.

[TonroroBka pedepata mNpeanonaracT CaMOCTOSTENbHBIA IMOUCK CTYIAEHTOM JIMTEPaTypPHBIX
UCTOYHUKOB 10 BbIOpaHHOW TeMme. [losToMy pabGora B OMOMMOTEUHBIX KaTajorax, MOMCK HY>KHBIX
cTaTeil B MOALIMBKAaX JKypHAaJOB M ra3eT fABIAIOTCS BaXKHEUIIUM COCTaBHBIM 3JIEMEHTOM HANMCaHUS
pedepata. Pe3ynpTaTroM Takoro moucka JOJDKEH CTaTh CIIMCOK JIUTEPATyphbl MO UCCIEAyeMOH Teme,
JNOTIONHSIIONIMA U PaCIIMPSIONIMM  OCHOBHYIO  JIUTEPATypy, PEKOMEHJOBAHHYIO  HAy4YHBIM
PYKOBOJIUTEIIEM.

[Ipu cobecenoBannu wiM 3amuTe pedepara CTyACHT AOKEH MOKa3aTh 3HaHHE HE MeHee 5-10
JUTEPATyPHBIX UCTOYHUKOB, KOPPEKTHO M 0OOCHOBAHHO IMPEJCTABICHHBIX B CIIUCKE MCIOJIH30BAHHOM
autepatypel. CreayeT NOMHMTb, 4YTO YTEHHE, CHelHalbHOe W3y4YeHHE JIMTEpaTypbl Helb3s
npeBpamarh B MEXaHHMUECKOe HakaruiuBaHue 3HaHM. COBEpIIEHHO HEIOMyCTHMO, €CIIU YTCHHE
COTIPOBOXKAACTCS TMPOCTHIM TEpPENUChIBAaHUEM YueOHUKa, OpoImrrop, MoHorpaduil wiaum crated wu3
KYPHAJIOB.
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OOHOBpEMEHHO C H3Y4YEHHEM JIUTEpaTypbl CleAyeT MOAOUpaTh MPUMEPhl M3 MPAKTUKH IS
WJLTIOCTPAIIH TEOPETUIECKHIX TTOJIOKEHUH.

CocraBJ/ieHue IJIaHA

[Tocne BBIOOpa TEMBI U aHANIM3a PEKOMEHIOBAHHBIX JINTEPATYPHBIX MCTOYHUKOB HEOOXOIMMO
COCTaBUTh TMPUMEPHBIA IJJaH, TO €CTh OOO3HAYUTh OCHOBHBIC HAMpaBICHUS MpeacTosIen
NESTEILHOCTH.

[Inan paboTHI - 3TO TepeueHb pa3aenoB, MmaparpadoB WM MyHKTOB, COCTaBJICHHBIM B TOU
MOCIIEI0BATEIHbHOCTH, B KAKOW OHU JaHbI B pedeparte.

Hameuennbrii mnaH paboThl 11e1€cO000pa3HO OOCYIWTh C HAyYHBIM PYKOBOJMTEIEM. OTO
MO3BOJIUT K30paTh Hamboiee ONTUMAIBHBIA MyTh BBHIMOJHEHHUS pPa0OTHI, JAacT BO3MOXHOCTH
COCPEIOTOYUTh YCUJIMSI Ha OCHOBHBIX HanOoJiee BaKHBIX €€ dJIeMEHTax, nu30exaTh Mneperpy>KeHHOCTH
BTOPOCTETICHHBIM JIJIs1 H30PaHHOM TeMbI MaTEPHAIIOM.

Ctpykrypa padoThl

Pedepar nomken coaepkaTh HECKOIBKO JIOTHUECKUX YaCTEH, PACTIONOKEHHBIX B OMPEAeICHHOM
MOCIEI0OBATEIbHOCTH W HMETh ompeneneHHoe odopmienue. Tumynvnoii aucm. Coldepowcanue.
Bseoenue. Ocnosnas wacms. 3axmouenue. CRucox ucnonb3yemvix UCMOYHUKOS.

Cooeporcanue IpeICTaBISIET COOOM CTPYKTYPY pabOTHI C yKa3aHWEM Hadaja Kaxaoro pasjaena.

Beedenue sBisieTcss BCTYMHUTEIBHBIM Pa3felioM pabOThl, B HEM OMPEACISIOTCS: 1elIb padoThI,
O00BEKT WM MPEeAMET UCCIEIOBAHUS; METObI TOCTHKEHHUS LeNH; 3aJaul, KOTOPhIe CTaBUT CTYCHT;
CTETNeHh M3YYCHHOCTH TpoOJieMbl Kak y Hac B Poccuu, Tak u 3a pyOexom. 37ech TakkKe IaeTcs
KpaTKoe O0OCHOBaHHE, MOYeMy BbIOpaHHas TeMa JEHCTBUTENBbHO 3HAUMMa W aKTyaJlbHa C TOYKU
3peHus Oyaymiei mpodecCHoHaNbHON ASSITENFHOCTD CTYICHTA.

Ocnoenas yacmeo.

CopepxaHrie OCHOBHOW YacTH JOJKHO PACKPBHITH IIEIM U COOTBETCTBOBATH HA3BAHHWIO TEMBI.
BrinonHsieTcs oHa Ha OCHOBaHUU M3YyYEHUS JTUTEpaTyphl, IPOBEACHUS pa3HOOOPA3HBIX UCCIIEIOBaHU,
00001IIeHNU CBOETO JTMYHOTO OMBITA.

OcHoBHas 4acTh pasuensercs Ha 2-4 pa3nena (TJ1aBbl), MPUMEPHO PaBHBIX MO 00bemy. Pasznen -
9TO 3aKOHYCHHAs MBICIbh C BBIBOJIOM, BHIBOJBI MOTYT OBITh BBIJCIICEHBI B KOHIIE pa3jeiia KpacHOM
CTPOKOM WJI CJIOBOM '"BBIBOJIBI".

KoHkpeTHOE conepkaHue KaKIOTO M3 Pa3feioB OOYCIOBIMBAETCS OCOOCHHOCTSMHU TEMBI H
MPEJICTAaBICHUSIMU CTYIEHTA O PACIIONIOKEHUH HapaOOTaHHOIO MaTepuasa.

Jnis nyumiero oOBsSCHEHHs MaTepuaia HEOOXOIUMO TMPUBOAUTH MPAKTHUYECKHE MPUMEPHI,
UCIOJIb30BaTh UG POBbIE TaHHBIE, TAOIUIIBI, CXEMBI, TUarpaMMbl U IPYTroi aHaTUTHUYECKUNA MaTepua.

3akniouenue

B 3akitoueHnM MOJBOASTCS UTOTH BBIOJHEHHOW paboOThL. 31ech HEOOXOJUMO OIMUCaTh, YTO
OBUIO CIeNIaHO M K KaKUM BBIBOJAM BbI NMPHIILIH, YTOOBI JOCTUTHYTh, IIOCTAaBICHHYIO BO "BBenenun"
nenb. BbIBOABI MOTYT MOATBEp)KIaTh WJIM ONPOBEPraTh CIPABEAIUBOCTb TOW WM HHOW TEOPHH,
KOTOPYIO HCCIIEJIOBAJl aBTOP, YCTAaHABJIMBATH OINPEEICHHBIE CBS3M U 3aBHCUMOCTH, KOHCTaTHPOBAThH
dakThl, comepkaTh 0000IIEHUs WM MpakThyeckue pekoMeHaanuu. [locrapaiitech Takke OLICHHUTb,
Kakue GakTopbl Bl HE ywin Ha MEPBBIX 3Tanax MOATOTOBKH pa0OTHI, YTO U KaK MOXHO B OyIyIieM
clenaTh UHayue U T.[.

Cnucok ucnonb3yemvix ucmo4HuKog

Jlns  BhIMONHEHHUS pabOThl HEOOXOJUMO H3YYUTh CIEHUANbHYIO JIMTEpaTypy, KaTajlord,
CIPAaBOYHUKH, Ta3eTHbIC W HKypHaJbHbIE CTaTbM, COOpHUKHM M MOHOrpaduu. Odopmisis CHHCOK
JUTEpaTyphl, BaXXHO HE MPOCTO MEPEUHCIUTh HAa3BaHUS KHUT U CTaTel, B3STHIX U3 KaTajoros
OMOMMOTEeK WM W3 HMMEIOIIUXCS BO MHOTHMX KHHTaX CIHCKaX JUTEpaTyphl. 31ech HEO0OXO0IUMO
yKa3aTb T€ UCTOYHHKHU, C KOTOPHIMH CIyIIATENI0 J0BEIOCh MOpaboTaTh, U3 KOTOPBIX OBUIO YTO-TO
B35TO B CBOIO pabOTy WJIM, HAPOTUB, YTO BBI3BAJIO HECOTIIACHE aBTOPA ¥ MOIYYHIIO ONPOBEPKEHUE HA
cTpanuIax pedepara.

IHopsigok 3amUThHI

YcnenHo BINMOIHEHHYIO paboTy MpernojaBaTelb JOMYyCKaeT K 3alluTe, KOTopas MpOBOJUTCS B
OTpeieNiIeMOe MPETNOIaBaTEIeM BPEMS TI0 COTIIACOBAHUIO CO CTYACHTAMHU.
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Ha 3ammure aBTOp B CBOEM KpPaTKOM BBICTYIICHUHU: COOOIIAET O CYIIHOCTH BBIOPAHHOI TEMBI U
0cOOEHHOCTSIX pPaldOThl HAJ HEH; OCTaHaBIMBAETCS Ha HauOojiee XapaKTEPHBIX TEHICHLUSAX U
pe3ynbrarax, MOJY4YEHHBIX B XOJIe¢ BBHINOJHEHUS paOOThl; JelaeT HEOOXOAUMBbIE BBIBOJABI U
PEKOMEHAIMU; OTBEYaeT Ha BOIPOCHI M 3aMEUaHusl, YKa3aHHBIE MTPET01aBaTeNIeM, a TAKKE Ha IpyTrue
BOITPOCHI IIPETIOIaBATENS B 00HEME TEMBI PAOOTHI.

3ammra pedepara mpoxoauT Ha 7-8 Hexmene, Kak B (opme cobeceoBaHUs ¢ PyKOBOIHUTEIEM
paboTHI.

BoiaBuaxenune pegepaToB Ha KOHKYPC

Jlyamme pedeparsl BBIABUTAIOTCS Ha KOHKYype HaydHbix pabor Ceepo-Kaskasckoro
COLMAIBHOTO HHCTUTYTA.

MeTtoauyeckue yKa3aHus 110 BbINOJTHEHHI0O KOMIIBIOTEPHOM NPe3eHTaluH.

CnoBo «mpe3eHTanus» 0003HA4YaeT IMpejacTaBiIeHHe, JAeMoHcTpauuio. OObMHO Ui
KOMITBIOTEPHOU MPE3EHTALUU UCIIONIB3YETCS MYJIbTUMEAUMHBIA IIPOEKTOP, OTPAKAKOLIUN CONEPKUMOE
9KpaHa KOMIIbIOTepa Ha OOJIBIIOM HSKpaHe, BhIBEIIEHHOM B ayauTopuu. [IpeseHTanus npencraBiseT
co0Ol  COBMELICHME  BHJEOpsAa -  MOCIENOBATEIbHOCTH  KAJPOB  CO  3BYKOPSAIOM -
MOCIIEI0BATEIBHOCTHIO 3BYKOBOTO conpoBoxkaeHus. [Ipe3sentanus tem a¢dexkTuBHee, yeM B O0blen
Mepe B HEM UCMOJIb3YIOTCS BO3MOKHOCTH MYJIbTUMENA TEXHOJIOTUH.

IIpe3enTanus npeacTaBisieT coOOM MOCAEAOBATEIBHOCTD ClaiaoB. OTIACIbHBINA CIAT MOXKET
coJiepKaTh TEKCT, PUCYHKH, (hoTOrpaduu, aHUMAIUIO, BUJICO U 3BYK.

C TOYKM 3peHHUs OpraHU3alMy NIPE3EHTALNHA MOXKHO pa3/IeIuTh Ha TPH Kiacca:

- UHTEPAaKTUBHBIE MIPE3EHTAIUU;

- IPE3EHTALU CO CLICHAPUEM;

- HEMIPEPBHIBHO BBINIOJIHAIOLINECS TPE3EHTALIUH.

HNHTepakTUBHAA Npe3eHTAlUs - JUAJIOr MEXAY I0Jb30BATEIEM M KOMIBIOTEPOM. B sTOM
cllydae Tpe3eHTalMel ympaBiseT MOJb30BaTelb, T. €. OH CaM OCYIIECTBIISIET MOMCK HH(OpMAIHH,
ompezensieT BpeMsi €€ BOCHpPUATHA, a Takxke o0beM HeoOXonuMoro marepuana. B Takom pexume
pabotaer ydeHHMK C oOydvaromeid MNporpaMMol, peaTu30BaHHOM B QopMe MyJIbTUMEAMUHON
npeseHTanuu. [lpu wWHIUBUAYyanbHOW paboTe MyNIbTUMEAWHHBIM TpOEKTOp HEe Tpedyercsa. Bcee
MHTEPaKTHBHBIC MPE3EHTALMU UMEIOT 00I1Iee CBOMCTBO: OHH YIPABJISIOTCS COOBITUAMU. DTO O3HAYAET,
YTO KOIJla MPOUCXOAUT HEKOTOpOe COObITHE (Ha)KaTHe KHOIMKH MBI WM TMO3ULIHOHUPOBAHUE
yKa3aTelsi MBIIIM Ha 3KpPaHHOM OOBEKTE), B OTBET BBHIMOJHIETCS COOTBETCTBYIOIEE JCHCTBHE.
Hampumep, mocne mienuka Mblmbio Ha (ororpaduu KapTUHBI HAYMHAETCS 3BYKOBOM paccka3z 00
uctopuu ee co3nanud. Ilpe3eHTanus co cueHapueM - 10Ka3 CJIANO0B MO YNPaBICHUEM BEAYILErO
(moxnmamumka). Takue Tmpe3eHTAalMM MOTYT COJIEpP)KaTh «IUIBIBYLIME» IO DJKpaHy TUTPHL,
AHUMUPOBAHHBIM TEKCT, AWATPaMMBbI, TpaQUKU U Apyrue wiutoctpanuu. [TopsmIok cMeHBI CIaii1oB, a
TaK)Ke BpeMsl JEMOHCTPALlMM KAXKJIOTO claija omnpenenser Aoknaaduk. OH ke MPOU3HOCUT TEKCT,
KOMMEHTHPYIOIIUNA BUJICOPSIT MPE3CHTALMKY. B HenmpepbIBHO BBINMOJHAKIIMXCH NMPe3eHTAIUAX HE
IIPEAYCMOTPEH AUAJIOT C MTOJIB30BATEIEM U HET BeAyIero. Takue caMOBBITONHSIOMUECS PE3EHTAlUN
0OBIYHO IEMOHCTPUPYIOT HA Pa3INIHBIX BHICTABKAX.

CoznaHue npe3eHTauy Ha 3aJJaHHYI0 TeMy MPOXOJUT uepe3 cleAylollue 3Tamnbl: 1) co3gaHue
CIIeHapHst; 2) pa3paboTKa MPE3eHTALNHU C UCIOJIb30BAHNEM IPOTPAMMHBIX CPEJICTB.

3aTeM HYKHO BBIOpaTh MporpamMmy pa3padoTku npeseHTanmuu. Kaxmgas u3 CymiecTBYIONUX
pOrpaMM TaKOTo Kiacca 00JIa1aeT CBOMMH COOCTBEHHBIMY HHIMBUYalTbHBIMUA BO3MOKHOCTSIMU. TeM
HE MeHee MEX]ly HUMH eCTh MHOro obero. Kaxkas takas nmporpaMma BKJIIIOYAeT B ce€0sl BCTPOECHHBIE
CpeICTBAa CO3/IaHWs aHUMAIuW, JO00aBIEHUS W PEJAKTUPOBAHUS 3BYKa, HMIIOPTUPOBAHUS
M300paXeHU, BHIIEO, a TaKke co3maHus pucyHkoB. IIporpamma PowerPoint, Bxonsmas B
nporpaMMHblii maket Microsoft Office, nmpennasnadyena ans cozganus npeseHranuil. C ee TOMOIIbIO
M0JIb30BaTENb MOXET OBICTPO OGOPMHUTH JOKJIAA B €IWHOM CTUJE, TaKUM 00pa3oM, 3HAUUTEIHHO
MOBBICUB CTEMIEHb BOCIPHATHS MpPeNocTaBisieMoil uHpopMaiuu ayautopueid. [IpeseHTamus wim
«cnai-hueMy», moarotosieHHas B Power Point, nmpeacrasisier co0oit mocieoBaTeIbHOCTD CIIAlIOB,
KOTOPBIE MOTYT COJIEPKaTh IJIaH M OCHOBHBIC MOJIOKCHUS BBICTYTIUICHUS, BCE HEOOXOMMbIE TAOJIHUIIBI,
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JMarpaMMBbl, CXEMBI, PUCYHKH, BXOJAAIINE B JIEMOHCTPALMOHHBIN Marepuai. [Ipm HeoOxoaumocTH
MPE3EHTAIMIO MOKHO BCTAaBUTh BUACOI(P(PEKTHI U 3BYK.
OcHOBHBbIE NIPHEMbI CO31aHUS U 0(hopMJIeHUS TPe3eHTALNT

ITocTaBnennas 3amaua

TpeOyembie necTBUS

Co3narb HOBYIO
Mpe3eHTaInio 0e3
MOMOIIM MacTepa u
MPUMEHEHHUS 1abIoHa

3amyctute Power Point.
B okne nuanora Power Point B rpynme nosieit Beioopa Co3nanue
npe3enranuu Beioepure HoBasi mpe3eHTanus.

BriOpatb pazmerky
clamna

B oxne nuanora Co3aats ciaii BEIOEpUTE MBIIIBIO TPeOyeMbIil BApHAHT
Pa3METKHU.

[Tocne BeiOOpa HoBasi mpe3enTaums okHo auanora Pa3zmerka ciaiiga
NOSIBIISIETCSA aBTOMaTtnyecku. Ecinu Bel XOTHTE CMEHUTH pa3MeTKy
MMEIOLIETocs cllaiia, To BeIIOJHUTE KoMaHy Popmat/Pasmerka crnaiina
WJI BOCTIOJIb3YHTECh MUKTOrPaMMOM, pa3MEIIEHHOHN B

nanenu PopmMaTupoBaHue .

[IpumeHuTh madIoH
nou3afHa

B menio @opmat BeiOepute komauay Odopmienne ciaaiaa wim
BOCIIOJIB3YHTECh TUKTOIPAMMOM, Pa3MEILIEHHOMN B IIaHEIN

K.oHCTpykTO
d)opmalelpOBa}meIzr HETPSRTEr

BcTraBuTth HOBBIN

OTkpoiiTe TOT ciaiijl, mocie KOToOporo Bel XoTuTE BCTaBUTH HOBBII, 1

cliang BeITOJTHUTE KoMaHay BeraBka/Co3natse caaiin (Ctrl + M) wim
BOCIIOJIB3YHTECh TUKTOIPAMMOM, Pa3MELIEHHOHN B IIaHEIN
“Zl Coznare cnak
DopMaTHpPOBaHHE |>’I':I _
IIepemectutbes Bocnonp3yiiTech GEryHKOM MIJIM KHOIIKAMHU BEPTHUKAIBHOM MOJIOCHI

MEXy clangaMu

NpOKpyTKH WK kiaaBuinamu Page Down, Page Up.
[Tepemeniast 6eTyHOK MOHO IO BCILTBIBAIOIICH MOJICKA3Ke OMPEACTUTh, Ha
KaKOM CJIaiiie OCTaHOBUTLCS.

AKTHUBU3UPOBATH
nanesib Pucosanue

Brimonnute komanay Buna /Ilanesnn uacrpymenToB/PucoBanue

BBectu TexcT B
MPOU3BOJIHLHOE MECTO
clamna

Bri6epute Ha manenu PucoBanne WHCTPYMEHT

Hagnuceuceh U YCTAaHOBUTE TEKCTOBBIN KypCOp B HY’KHOE MECTO WIH
MeHo Beraka/Haanucsn.

OtpenakTupoBarthb
UMEIOIUNICS TEKCT

[IlenkHHUTE MO TEKCTY, YyCTAHOBUTE TEKCTOBBIM KypPCOP B HY’KHOE MECTO U
BHECHUTE MCTIPABJICHMSI WU 100ABJICHUSI.

VY 1anuTes TEKCT BMECTE
C paMKoOt

[[{enkHUTE MO TEKCTY, 3aTE€M ILIEIKHUTE HETIOCPEACTBEHHO MO PaMKe U
HakxmuTe Kiapuiy Delete.

W3menuTh mpudT Win
pa3mep mpudTa

Bocnonb3yiitech koManaoi @opmat/Lpudt nnu packpsiBaromumcst
CIIUCKOM MIPU(TOB/pa3MepOB MaHETN
|TiIT|ES Mew Roman |v| 18 -

UHCTPYMEHTOB

3MmeHuTs uBer
mpudTa

Bremonaure komanay ®@opmat/IpudgTt win Beidepute kHonky LiBer

TeKCTa nanenu @opmaTupoBanue (PucoBanue).

Bri6path cTriib
oopmnenus mpudTa

Bocnonb3yiitech komanaori @opmat/Lpudr nnm kHonkamu

® E g 3

MaHeJIU UHCTPYMEHTOB ! IOJY>KUPHBIN, KypCUB,

IIOAYEPKHYTHIH, TEHb.

BripoBHATH
HaOpaHHBIA TEKCT
OTHOCHUTEJIBHO PaMKH

Bocnonb3yiitecs komannoit @opmat/BeipaBauBanue/Ilo nesomy
kpaw (Ctrl + L); ITo uentpy (Ctrl + E); 1o npaBomy kparo (Ctrl + R);
ITo HIMPHUHE WJIN KHOIIKaMH ITaHCIN MHCTPYMCHTOB

dopmaTHpoOBaHue.
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Bri6pats niBeT u THI
JIMHUU JIJIS1 PAMKH,
noa00paTh 3aJIUBKY

Brigenute paMKy (MM yCTaHOBHUTE KYpPCOp B TEKCT, BBEJICHHBIHN B paMKy) U

&
BBITIOJIHUTE KOMaH1y Dopmat “# ... B mnosBuBmemcs TUAJIOTOBOM OKHE
YCTAHOBUTE IIBET 3aJIMBKU, THUIT JIMHUU U €€ 1[BET.
Taxyxe MOKHO BOCIOJIL30BaThCA KHOIIKaMU naHeiin Pucosanue:

— 3aJIMBKa, . — OBCT JIMHUH, — THII JINHHUH.

AKTHUBU3UPOBATH
naHesnb ABTOQUIYpbI

Bri6epute komanay BeraBka/Pucynok/ABTourypsl nim

o o AETODUIYPE! ™
BOCIIOJIb3YMTECHh KHONKOW naHenu Pucosanue

HapucoBaTh 00BbeKT

AxTuBM3UpYHTE NTaHe s PucoBaHue, BEIOEPUTE COOTBETCTBYIOIIHMA
UHCTPYMEHT (JIMHUS, OBAJI, IPSIMOYTOJIBHUK U T.J.) U «PACTIHUTE» QUTYDPY
Ha cllaiiie, MPOTacKUBasi Kypcop.

HN3menuts nset
00BeEKTa

1%
Brigenure 00BEKT U BBITOIHUTE KOMaHay dopmat HIIN

-

BOCIIOJIB3YHTECH KHOIKOM IMaHed PucoBanme: ™= — [[BET JIMHUH.

Hactpouts TeHb
o0BekTa

Brinenute 00BEKT M BOCIIOJIB3yHTECh KHONKOW NTaHenu PucoBanue:
= CTHJIb TEHH.

Hactpouts 06beM
00BEKTa

Brigenure 00BEKT M BOCIONIB3YHTECh KHOMIKOW nanenn PucoBanue:

e - — O0BeM.

[ToBepHYTH OOBEKT HA
KaKoH-1100 yroi

Brigenure 00BEKT ¥ BOCMIONB3YHTECh KHOMKOM naHenu PucoBanue
HeiictBusi/IloBepuyTh/0oTpa3nTh/CB000IHOE BpallleHHe, a 3aTEM
MEPEMECTUTE MBIIIBIO YToJl 00BEKTa B HAIIPABICHUH BPALICHUSI.

CrpynnupoBats Beinenure Bce 00BEKTHI, MOAIEKAIINE TPYIIITUPOBKE U BBIIIOJTHUTE KOMaHIy

00BEKTHI I'pynnupoBka/I' pynnupoBaTh KOHTEKCTHOTO MEHIO BBIJIEJIEHHBIX
00BEKTOB.

XynoxxecTBeHHas Bocnone3ylitecsk kHONKOM na"enu Pucosanmue:

HaJINCh

4l _ Jlo0aBuTh 00beKT WordArt.

BcTaButhb 3ByK

Bri6epute komanay MeHio BeraBka/@uiabMbl M 3BYK/3BYK U3
KOJUICKIIMH KAPTHHOK; 3BYK M3 (aiisia.

Hacrpouts anumariuio

B pexume cnaiiioB meaKHATE 00BEKT, KOTOPBIH XOTUTE aHUMHUPOBATh.
B mento Iloka3s ciaaiigoB BeiOepuTe KOMaH1y

|@ HacTpofika aHURELWMM. .

| WM COOTBETCTBYIOUIYIO
KOMaH]Ty KOHTEKCTHOT'O MEHIO BEIOpaHHOTO 00bekTa. BribepuTe HYXHBIC
aneMeHThl Ta"Henu HacTpoiika aHumManum.

Y cTaHoBUTEH MacIITad
pabodero cnaiiia B
cpene Power Point

Ha nanenu CranpaptHasi cpenpl Power Point ycTaHOBUTH HEOOXOUMBII

4B% -
Macirad MMPpOCMOTpPa U3 PACKPBIBAIOIICTOCH CIIMCKA

Cnoco0
MPEICTaBICHHUS
JIOKyMeHTa (T.¢e.
pe3eHTaluHy .ppt) B
OKHE MPUIOKEHUS
Power Point

Hoxyment Power Point MoxeT 0TOOpa)kaThbCsi B OKHE TIPHIIOKEHHUS TPEMS
criocobamu: B BHJIE CJIAlIOB, B PEXKUME CTPYKTYPBI, B PEXKIME
COPTUPOBIIMKA CIANI0B.

Jliist ui3MeHeHusI crioco0a MpeACTaBIeHUs JOCTAaTOYHO BEIOpATh
COOTBETCTBYIOIIYIO KOMaHAy B MeHI0 Bua wiM mienkHyTh O OJHOM U3
TpeX KHOMOK B JIEBOM 4acTH TOPU30HTAILHOM HOJIOCK IIPOKPYTKH: = —
MOKa3 CJIalI0B (C TEKYIIEro clana);

— OOBIYHBIN PEXHMM; B8 — PEKUM COPTHPOBIINKA CIANI0B.

IIpoBectn Breimonaute komanay Bua/Iloka3 caaiinos (FS) nim Bocnonb3yitech
JIEMOHCTPALHIO KHOTIKOH =..
[lepeiitu Bocnonb3yiiTech meaukoM mbiin, kinaBumamu Enter, IIpooet;

CIEAYIOLEMY CIIan1y

Page Down, Page Up iy kiaBuim HaBUurauu kypeopa (L1 11]): nepexon
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B TIpo1iecce BIIEpel/Ha3a 1o rajepee ciaiinoB; Home — nepexox k caMoMy IepBOMYy

JEMOHCTpALUU Clanay;

End — nepexoa Kk caMoOMy MOCJIETHEMY CJIaiiTy.
[TpoBectn Haiinure cBO¥ (haiis, BbIIETUTE U BEI30BUTE KOHTEKCTHOE MEHIO HAKaTHEM
JIEMOHCTpALIHIO, HE MPaBOi KHOMKY MBIIITU. B KOHTEKCTHOM MEHIO BHIOEPUTE KOMaHIY

sammyckasi Power Point | Iloka3ats.

CoxpansieTcs mpe3eHTanus B daiie ¢ pacumpeHueM .ppt.

MeToanyeckue yKa3aHUs 0 NOATOTOBKE K IPOMEKYTOYHOH aTTeCTAlMU

ITpomesxyTouHas arrecTanys N0 AUCUUILUIMHE IPOBOAUTCS B (hopMe 3aueTa.

3auersl cayxar (OpMON MPOBEPKH YCIICHIHOTO BHIMIOJIHEHUS CTYAEHTaMH TECTOB, pedeparos,
KOMIIbIOTEPHBIX MPE3EHTAlNM, NPAKTUYECKUX 3aJlaHUH, YCBOEHHs y4eOHOro MaTepualla JIEKLIHOHHBIX
3aHATUHN U 3aHATUM CEMUHAPCKOr0 TUIIA.

Pesynpratel 3auera ONpEAENsAIOTCS HA OCHOBAHMM PE3YJIbTATOB TEKYLIETO KOHTPOJIA
yCIIEBaEMOCTH CTyI€HTa B TEUCHHE MepHoia O0yUCHHUS.

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUITJIMHbI

Jnsg peanuzanuu JUCHUILTUHBI TpeOyeTcs ciaeayioliee MaTeprallbHO-TEXHUUECKOe o0ecrieueHue:

- JJId 3aHATHI JICKOUOHHOI'O THUIIA — y‘ICGHaﬂ ayuTopusd, OCHAIlCHHAA O60py,Z[OBaHI/IeM n
TEXHUUYECKUMHU CPEJICTBAMU O0yUEHUSI.

- JUISL 3aHATUH CEeMHUHApPCKOTO THUIA - ydyeOHas ayIuTOpHs, OCHAIIEHHass O0OpyAOBaHHEM U
TEXHUUYECKUMU CPEJICTBAMU O0yUEHUSI.

- U IPAKTUYECKON MOATOTOBKU O0YYAIOIIUXCs - yueOHast ay JUTOpUsi HHCTUTYTA.

Jnst  caMOCTOSITENIPHOM palOOThI: TIOMEIICHHE, OCHAIICHHOE KOMIBIOTEPHON TEXHUKOU C
BO3MOXXHOCTBIO TOJKIIOYCHHsSI K ceTu «MHTepHeT» W oOecrmeueHueM J0cTyna K SJICKTPOHHOM
nH(pOpMaIMOHHO-00Pa30BATENHHON Cpejie OpraHU3aIIHH.

10. OCOBEHHOCTH OCBOEHUsA JUCHUITJINHBI JIMHAMU C
OI'PAHUYEHHBIMUA BO3MOXKHOCTSAMMU 3/10POBbS

OO0yyaronmmMcst ¢ OTpaHUYEHHBIMH BO3MOXKHOCTSMHU 3/10POBbsSI MIPEIOCTABIISIIOTCS CIIEIUATIbHBIE
y4eOHUKH, y4eOHBbIC MOCOOUS W TUAAKTHYECKHE MaTepHallbl, CIeHaIbHbIe TEXHHYECKHUE CPEICTBA
0o0y4eHHs KOJUIEKTUBHOTO M WHJMBHUIYalbHOTO TIOJb30BaHUS, YCIYI'M acCUCTeHTa (ThIOTOpa),
OKA3bIBAIOIIETO  OOYYAIOUIMMCS HEOOXOJAMMYIO TEXHHYECKYI0 TIOMOIb, a TaKXe YCIyTH
CYpAOIEPEBOTYUKOB U TU(DIOCYPIONIEPEBOAUNKOB.

OcBocHHE TUCIUTUTMHBI O0YYaIONUMUCS C OTPAaHUYCHHBIMA BO3MOYKHOCTSIMU 3/IOPOBBSI MOXKET
OBITH OPraHU30BAHO COBMECTHO C APYTMMHU O0YYAIOIIUMUCS, a TAK)KE B OTJICIbHBIX TPYIIIaX.

OcBocHHE JUCHHUIUIMHBI OOYYAIOIIMMHUCA C OTPAHUYCHHBIMH BO3MOXHOCTSMHU 3/IOPOBBS
OCYHIECTBIISIETCS. C YYETOM OCOOEHHOCTEeH MCUXO(PHU3UYECKOTOo Ppa3BUTHS, HWHAWBHIYaIbHBIX
BO3MOXXHOCTEH M COCTOSIHUS 3/I0POBBSI.

B mensx nocTymHOCTH MOJMy4YeHUsS BBICHIETO OOpa3oBaHMsI 1O OOpa30BaTEIbHOW IMpOrpaMme
JUIAMH ¢ OTPAaHUYEHHBIMHA BO3MOXXHOCTSIMU 3/IOPOBBSI IPU OCBOCHUU AUCIUILTUHBI 00€CIIeYHBACTCS

1) ans nui ¢ orpaHUYEHHBIMUA BO3MOXKHOCTSIMU 37I0POBbSI 110 3PEHUIO:

— IPUCYTCTBHE THIOTOPA, OKA3bIBAIOIIUN CTYACHTY HEOOXOJUMYK) TEXHMUYECKYIO MOMOIIb C
y4eTOM UHAUBUAYAIbHBIX OCOOCHHOCTEH (moMoraer 3aHsATh padouee MecTo, NepeBUTaThCs,
MPOYUTATh U OPOPMUTH 3a/IaHKE, B TOM YHCIIE, 3aITUChIBAs MO TUKTOBKY ),

— NUCbMEHHBIE 3aJaHMs], a TaKkKe HHCTPYKUHMHU O TMOPSIKE WX BBIIOJHEHUS O(GOpPMISIOTCS
YBEIMUYEHHBIM HIpUPTOM,

— CIenuaabHble Y4YeOHMKH, ydeOHBbIE IMOCOOMS W JHUIAKTHYECKHE MaTepuaibl (MMEIOIINe
KPYIHBIN WPHQT WK ayauodaitier),

— UHIMBUyaJIbHOE paBHOMEpPHOE ocBenieHue He menee 300 mrokc,

— IIpU HEOOXOJIMMOCTH CTYJICHTY ISl BBITIOJIHEHUS 3aJlaHUsI TIPEIOCTABISETCS YBEIUIHBAIOIICE
YCTPOMCTBO;
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2) AJid UL ¢ OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 3/IOPOBBS IO CIYXY:

— MPUCYTCTBHE ACCHUCTEHTA, OKA3bIBAIOIIUI CTYIEHTY HEOOXOJUMYIO TEXHMUYECKYIO MOMOILb C
y4eTOM UHAMBUAYAIbHBIX OCOOCHHOCTEH (moMoraer 3aHsATh pabodee MeCTO, MepeIBUTaThCs,
IPOYUTATh U OPOPMUTH 3a/IaHKE, B TOM YHCIIE, 3aIUChIBAs MO TUKTOBKY ),

— o0ecrnieurBaeTcss HaJM4yMe 3BYKOYCWJIMBAIOIIEH ammapaTypbl KOJUIEKTUBHOTO IOJb30BaHMS,
Opu  HEoOXOIUMOCTH  OOydaromiemycst —IMpenoCTaBisieTCs  3BYKOYCHJIMBAIOIIAs  ammaparypa
WHAUBUAYAIbHOTO MOJIb30BAHUS;

— obecreunBaeTCs HaaIeKAMMH 3BYKOBBIMHU CPEICTBAMH BOCIIPOM3BEICHUS HH(OpMAIH;

3) s OUI ¢ OTPaHUYEHHBIMH BO3MOXHOCTSMHU 3J0POBbs, MMEIOIIMX HapyLIEHUS OMOPHO-
JIBUTATEIBHOTO arnmnapara:

— NUCbMEHHBIE  3aJlaHUsl  BBIMOJHSIOTCS HAa  KOMIIBIOTEPE CO  CIEHHaIN3UPOBAHHBIM
MPOrPaMMHBIM 00€CTIEYEHUEM HITM HAJIUKTOBBIBAIOTCS THIOTOPY;

— TI0 XEeJIaHUIO CTYJIEHTA 33J1aHUsI MOTYT BBIIIOJIHATHCSA B YCTHOM opMe.
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